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1. O0mue moJIoKeHud

1.1. TepMuHbI, OnIpeesieHNs1, COKPALLIEHUSA

B HacrosiieM pyKOBOJCTBE MCTIOIB30BAHBI CICIYIONTNE COKPAIICHUS:
NA — uHpOopMaLIMOHHBIN aKTHB.

Wb — undopmanmonHasi 6€30MacHOCTb.

NCuC — nndopmanonHas CucTemMa 1 CepBHUC.

[TJIH — nepcoHabHBIE JaHHBIE.

YUBWUBD — ynpasnenue nndopmupoBanueM 1mo Bonpocam Ub.

1.2. O01mue cBeaeHud

Hacrosiiee pykoBOACTBO MOJIb30BATENs YCTAaHABIUBAET OPSIOK pabOTHI ¢ MoyneM « Moyib
ynpasieHus: nHpopmupoBanueM o Bonpocam Uby» (nanee - YUBUB).

B3aumoneiictBue ¢ paOOTHUKAaMH OpraHM3alMM W TPETbUMHM CTOPOHAMHU II0 BOIIPOCAM
3alMThl KOH(PUAECHIHUATbHON WH(GOpMalUU SIBISETCS OJHUM U3 HaumOojee aKTyalbHbIX U
BaXXHBIX HANpaBICHUI B JEATEIbHOCTH OpraHU3aluy MO obOecrnedyeHut0 MH(POPMaluOHHOU
6e3omacHOCTH. MOXKHO BBIACTUTH CIEAYIOIINE HAIPABICHHS paOOTHI C IEPCOHAIIOM U TPETHUMU
CTOPOHAMHM:

1. KonTponp Hanuuus U CPOKOB JIEUCTBHUS JOTOBOPOB M corianieHud nmo sompocam Ub,
3aKJIIOYEHHBIX C paOOTHUKAMHU OpPraHU3ALINN.

2. KonTposb goctyna pabOTHUKOB K HH()OPMAIIMOHHBIM aKTUBAaM OpraHU3aIuH.

3. Kontponp Hasm4ust HEOOXOUMBIX KOMIIETEHIMIM paOOTHHUKA JUIsl BHINOJIHEHUS (DYHKIIHM,
CBSI3aHHBIX C 00pabOTKOM MHPOPMAITIH.

4. KoHTposIb HAIMYKSL M CPOKOB JIEUCTBHUS JOTOBOPOB M CONIALICHWM O HEpA3IVIalllCHUU
KOH(PUIEHIINATBHON HHPOPMAIINH, 3aKIOUYEHHBIX ¢ TPETBUMH CTOPOHAMM.

5. Kontposns gocrtymna TpeTbux CTOPOH K MHPOPMAIIMOHHBIM aKTHBAM OpTaHHU3aIHH.

6. PerynspHoe npoBeneHrue MEPONPUATHI MO MOBBIIIEHUIO OCBEIOMICHHOCTH PaOOTHUKOB
U COTPYAHHUKOB TPEThUX CTOPOH B obnactu Ub.

C uenbio aBTOMaTU3allMy IEPEUUCIICHHBIX paboT pa3padoran moayns Y IBUB.

1.3. Haznauyenue Moay.ist

B Momyrne ocymiecTBiIsSeTCs BBIMOTHEHHUE CIASAYIOMUX (PYHKITHIA:



1. Benenue peectpa paOOTHUKOB C YKa3aHUEM CBEICHUM O:
* 3aKJIFOUYEHHBIX JOTOBOpax M comameHusx mo Bomnpocam Kb, Bkitowas cormacus
Ha oOpaborky II/lH, cormamenus o Hepasmamenun I[I/[H, cormamenus o
Hepas[MalleHuu KoHpUAeHIMalIbHON HHopMauy;
* POJISIX, KOTOpbIE BBINOIHSET pabOTHUK B oOnactu Ub;
* KBAIM(PUKAUAX, KOTOPbIMU 001a/1aeT paOOTHHK;
* HAJIMYMK JOCTYyNA K 3alIMIIaeMoil HHPOpMAaIMU U KOHKPETHBIM HHPOPMAIIMOHHBIM
aKTUBaM, HH(GOPMAIIMOHHBIM CHCTEMaM.
2. Benenue peectpa TpETbUX CTOPOH € YKa3aHUEM CBEACHMM O:
* IOTOBOpAXx U COIVIAIIEHUSIX O Hepa3MIalleHUH KOH()UISHIMATbHOW HH(POpMAILIUH;
* COTPYJIHUKAX, C KOTOPBIMH HEOOXOMMO IPOBECTH UHCTPYKTax 110 BorpocaMm Ub;
* HaJIMYUU JOCTYIAa K MH(OOPMALIMOHHBIM aKTHUBaM OpTaHU3aI|H.
3. IlpoBenenune oOyuyeHus 1 MpoBEpOK 3HaHM 1o BonpocaM Wb, Bkitouaromee:
* BEJICHUE CIPABOYHUKA YUEOHBIX MAaTEPUAIIOB;
* COCTaBJICHHE MTPOrPaMM OOyUEHHS;
* KOHTPOJIb BBIIIOJIHEHUS Pa0OTHUKAMU 33aHUN 110 00YUYEHHIO U TECTUPOBAHMUIO.



2. Onucanue poJieBOil MOJeJIH

B monyne YVIBUD nipenycmMoTpensl clienyronme poiy Mojab30BaTee:

* Okcnept YVIBUB;
* PykoBonctBo CAOB.

[Tonb3oBaTeny B JAHHBIX POJISX UMEIOT aHAJIOTMYHBIN JOCTYIT K MOJYJIIO U MOTYT BBIIIOJIHSTh
BeCh (DYHKIIMOHAJI IO BEJICHUIO PEECTPOB U CIPABOYHUKOB MOJYIIS U IPOBEACHUIO OOYUCHHS U
IIPOBEPOK 3HAHUM.



3. HayaJjio pa0doThI ¢ MoayJieM
I[J'I}I HaydaJjia pa6OTBI C MOJAYJICM BBIIIOJIHUTC CICAYIOIIHNC HeﬁCTBHHI

1. OTkpoiite Gpaysep.

2. B anpecHoii cTpoke Opay3epa yKaxkHUTe aJipec, 0 KOTOPOMY pacrioiokeH Bai skzemmisip
1aT(OPMBI.

3. Ha cTpanurie ayreHTH(UKAIMKY BBEIUTE JIOTHH U TIapoiib Barieit yueTHoit 3amnucu.

4. Haxmute kHonky «Boitt». OTkpoercs pabodas o0nacTb, COOTBETCTBYIOIIASI POJIH, B
KOTOPOU HAXOAUTCS IOJIb30BATENb.



4. Onucanue uHTepdeicos MoJab3oBareaei

4.1. Pabouasn o0sacts Jxcnepra YUBUDB

Jnis mepexona k paboueid 001acTH HaXKaTh JJOTOTHIT B BEPXHEM JIEBOM YTy CTPAHMUIIBI.

PaGouast o6macte Dkcnepra COAEPKUT OOIIYI0 CTATUCTUYECKYIO0 WH(OPMAIINIO, CBI3aHHYIO C
(YHKITMOHUPOBAHUEM MOMYJIS:

* KOJINYECTBO PaOOTHUKOB, JUIsl KOTOPBIX HEOOXOIUM HHCTPYKTAX (CUUTAETCS KOJTMYECTBO
PabOTHUKOB, HE MPOLIEAIINX Mporpammy o0yueHust «[IepBUUYHBINA HHCTPYKTAXK);

* KOJIMYECTBO aKTUBHBIX MTPOIIECCOB 00YUEHUS ¥ TPOBEPOK 3HAHUH (CUMTACTCS KOJTMICCTBO
HE3aBEPIICHHBIX TPOIECCOB O0YUYEHUS U TIPOBEPOK 3HAHUN);

* KOJINYECTBO PAOOTHUKOB, WMEIOIIUX JOCTYNl K KOH(PUACHIIMAIHLHON uHpOpMaIu
(cumTaeTcsi KOIUYECTBO PAOOTHUKOB, MMEIOMIMX JOCTYH XOTS Obl K OJHOMY THITY
KOH(UIEHIIUATbHON HH(pOpMAIIUN);

* KOJINYECTBO PAOOTHUKOB, UMEIOIUX JOCTYI K KOHKPETHBIM THUIaM KOH(HIECHIHUATBHOM
uHpoOpManuu (CYUTACTCS KOJIMISCTBO PAOOTHUKOB, MMEIOIINX JIOCTYI K ONPEICIICHHBIM
TUNaM KOH(UIEHIMaTbHOW WH()OpPMAIMU: KOMMEpUecKas TaifHa, KOMMepUYecKas TaiiHa
(1 xareropwusi), mepcoOHAIbHBIE JaHHBIC, UHCAWEPCKas WH(OPMALIHS, TEXHOIOTHYECKas
uH(popManus, nHGOpMaIUsg OTPAaHUYCHHOTO JOCTYyIA);

* CIIMCOK TPETHUX JIMIIL, JUIsl KOTOPBIX MPEJOCTABIECH JOCTYI K MH(OPMAIIMOHHBIM aKTHBAM
OpraHu3aluu;

* CIMCOK PAa0OTHHUKOB, y KOTOPBIX HMCTEK CPOK WJIM HE OBUI 3aKJI04YeH JIOTOBOP O
KOH(UICHIIUATIBHOCTH.
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Puc. 1. Pabouas o6nacts Dxcniepra YVBUB

BokoBoe MEHIO MOJIb30BaTENs COAEPIKUT CIEAYIOLINE ITyHKTHI:



1. PaGoTHuku:
* Peectp paboraukoB opranuzaiuu (Bejenre peectpa pabOTHHUKOR);,
» CipaBo4HUK poJield u kBanupukamnuii pabotHukos (Benenue cripaBounnka ponieil u
KB (pUKaIUii paOOTHUKOB).
2. Tpetbu ctoponsl (Benenue peectpa TpeTbux CTOPOH);
3. OGyueHue:
» CipaBOYHUK y4eOHBIX MaTepualioB (Bejenne cripapounika yueOHBIX MAaTepUATIOB);
* [lepeuens pazpaboranHbIX mHporpamm obOyuenust (Benenue peectpa nporpamm
oOy4eHus);
* Peectp mponeccoB oOyuenuss u mpoBepok 3HaHuil (IIposenenue oOyuenus u
MPOBEPOK 3HAHUM).

4.2. Pabouas obsaacts PykoBoacrea CAOb

Jlnst nmepexona k paboueit 001acTu HaXaTh JIOTOTUIT B BEPXHEM JIEBOM YIJTY CTPAHUIIBI.

B pab6oueii o6mactu PykoBoactsa CAOB oTtobpakaroTcst BKIAIKK ¢ HHDOpMAaIieid o MOIYIsIM
Cucremsl.

s nepexona k dynkuuonany moayist YUBUDB nHeobxogmmo B G0KOBOM MEHIO pa3BEpHYTh
paznen «MubopmupoBanre pabOTHUKOBY.



5. Cuenapuu padoThbI MM0JIbL30BATEJIS

B paznene npuBeaensl crieHapuu paboTh mosib3oBatesst B ponu «Jkcriept Y UBUby.

5.1. Benenne peectpa palOTHUKOB

Jliist Hadana paboThl ¢ peecTpoM pabOTHUKOB mepeiiaute B paznen «PaboTHUKMY C MOMOIIBIO
OOKOBOTO MEHIO.

Ha nayanbHOM 3Kpane pazaena «PabotHukuy» (Prcynox 2) mpeactaBieH CUCOK paOOTHUKOB
opranuzainuu. PaOOTHMKM, HEJaBHO JO0OABJICHHbIE B CIIMCOK W3 BHEIIHEW CHUCTEMBl WIIU
BPYUYHYIO, B KAPTOUKH KOTOPBIX HY>KHO BHECTH CBEJICHUS U JIsI KOTOPBIX HEOOXOIUMO MPOBECTH
MEPBUYHBIN MHCTPYKTAXK, CYUTAIOTCSI HOBBIMU U BBIJICJICHBI B CIIHCKE 3€JICHBIM I[BETOM.

PaboTHUKK opraHm3aumn

Bce pabotHukn Apxus (yBoneHHble) Hosble

TOMCK 3MEMEHTOB. Q Pamunma U.0. TaGenbHbIM HOMep JdomxHocTb

o © Hosag opraHusaums Q Q Q

o B KomMmepuecknii ienapTamMeHT Canoitnosa EB 0006 Beqyumii eneupanict

Ynpaenexe MTO 1 Kyapawosa KA. 0011 Hauanehvk otgena

P
TpaHcnopTa Bensriokos MP. 0031 AnmuHucTpatop
o B AQMUHUCTpauns Menesuta T.C. 0016 AnmuHUCTPaTOp

DUHAHCOBO-3KOHOMMMECKMI 3yGosa HA 0029 ABMuHHCTPaTOP

AenapTaMeHT Metpos B.®. 0015 SkoromucT 1 kareropum
o @ OTen MapkeTuHra Mopososa 1.B. 0013 CneupanicT 1 Kateropiu
© @ MNpouasoacTeo ®enopos 1.0 0007 PykoBoanTens aenaptameHTa

[enaprameHT Crenatiosa H.[L 0009 Cneyvanmcr

9
WMH(OPMALIMOHHBIX TEXHOMNOTMIA ®ponosa U.C 0010 Benyumii Gyxrantep

Puc. 2. Peectp paGoTHHKOB

[IpemycMOTpEHBI CIIeAYIONIIe BApHAHTHI paboTHI C PeeCTPOM pabOTHHUKOB:

* usbTpanys crucKa o nojapasaeneHuto opranuzanuu (Padora co crinckom paboTHUKOB);

* hunpTpanus CIUCKa MO TPU3HAKAM «HOBBIM» WM «yBOJIEHHBIN» (Pabora co crimckom
paOOTHUKOB);

* IOMCK MO crUCKy paboTHHUKOB (PaboTa co crinckom paboTHHKOR);

* BBITPY3Ka CIMCKa paOOTHHMKOB B (paitnbl pa3nudHbix ¢dopmaroB (Pabora co crmckom
pabOTHUKOB);

* MaccoBas 3arpy3ka paboTHUkoB (VIMriopT paboTHUKOB);

* co3nanue paboTHuKa Bpyunyto (Co3znanne paboTHnKa);

* penaktupoBaHue nHPpopmaruu o padborauke (Perakruporanne kapTouky pabOTHUKA).

5.1.1. Pabora co cnuckoM paGOTHUKOB

Jns dunsrpanmm crnmcka paOOTHUKOB IO KOHKPETHOMY MOAPA3IEICHUI0 BBIOEPUTE OSTO
NOJpAa3/IeJICHUE B IEPEBE OPICTPYKTYPhI, PACIIOI0KEHHOM CJIEBA OT CIHMCKA pAOOTHUKOB.



Hns  duneTpanuu  cruMcka paOOTHUKOB 10 TPU3HAKAM «HOBBIMY» WM  «yBOJICHHBIM
MIEPEKITFOUNTE BKIIAJKU, PACTIONIOKEHHBIE BBEPXY CITUCKA PAOOTHUKOB.

Jliis Bo3Bpara K OOIIEMYy CIHCKY PaOOTHMKOB HAKMHUTE KHONKY @ B JIEBOM BEpXHEM YTy

JKpaHa.

Jlist coxpaHeHus: ciucka paOOTHUKOB B BHje (Daiiya, HAKMUTE KHOMKY BBITPY3KH &, CIIHCOK
pabOTHHUKOB COXpaHHUTCS B (hopmare xIsx.

5.1.2. UmnopT padOTHUKOB
1. Haxxmute kHONKY £ («3arpy3ka cnucka paOOTHUKOBY).
2. B otkpsiBIIEMCSl OKHE BbIOepuTe (aitn B popmare MS Excel ycranoBieHHOro mabioHa.

3. HaxxmMute KHOMIKY «3amyCTUTh» IJIs MOATBEPKICHUSI UMIIopTa JaHHbIX (Prcynok 3).
4. B cucremy OyayT n00aBiIeHBI HOBbIE PAOOTHUKHU.

-10 -



3anycK MHTerpauuu

T™n UmnopT

Cxema Mmnopt paboTHUKOB (xIS)

®ain ‘ BuiGpartk katanor ‘

Beibpate annel

Puc. 3. OkHo 3amycka umnopra

5.1.3. Co3nanue padboTHHKA

1. HasxmuTe KHOTIKY 4 B IEBOM BEpXHEM YIUTy SKpaHa. B HOBO# BKJaaKe OTKpoeTcs popma
co3/1anust KapTouku paborHuka (Prcynox 4).

PaboTHWK:

Obuwas nkcopmauma OOBbEKTHI 3aLMTHI WrdbopmalmoHHble pecypekl Keanudpukauyma [orosopel/Cornawexmns WHCTpykTas/ObyyeHue

Mpasa goctyna
damununa * TaGeneHeld HoMep Tenedon
damunua Kon paBoTHuka TenedoH
Wma * Email
(] Email
OTtyecTBO Norun Monesosarens B cucTeme
Ot4ecTBo YHWKaNbHbIA NOTMH
MoagpaspeneHue *
OOonMKHOCTE

Oata npuéma Ha paboty
12.08.2022 |
Ponu

BuibepuTte 3Ha4eHHs =

CoxpaHnTb 3aKkpbiTb

Puc. 4. Co3znanue kapTouku pabOTHUKA

2. 3anonHute moss Gopmal:
* @aMuiIMs, UMsl, OTYECTBO;
* [lonpasnenenue;

-11 -



* TaOenbHBIN HOMED;

* Tenedomn;

* Email;

* [Tosib30Baresb B CUCTEME;

* JIOMKHOCTB.
3. Jlara mpuema Ha pabOTy 3aMOTHUTCS aBTOMAaTHYECKU TEKYIITUM 3HAYEHUEM.
4. Ykaxure, kakue ponu B oonactu b BeimonHseT paboTHUK:

* HOKMUTE Ha KHOIIKY 22 B rtoJie «Pomm»;

* B OTKpBIBIIEMCS OKHE (P1CyHOK 5) OTMEThTE HY>KHBIE POJIU C IIOMOLIBIO (iara v';
panuTh

* HOKMHTE KHOIKY W

BeIGOp 3NEWMaHTOE

Hoeeai paBatrus
Cneusanuct na MT
Cneusansct no kaapas

Hasanesmm

Puc. 5. Beibop poneit
5. B kapTouke pabOTHHKA HA)KMUTE KHOIIKY [ _copanm. |

B xapTrouke mosIBATCS BKJIAIKH JIJII BHECEHHS CBEJACHHN O KBalU(HKAIUAX, IpaBax
JO0CTyma, 00y4eHHsIX, JOTOBOpax M CoralieHusax padoTHuka. PaboTa ¢ HUMHU onucaHa B
pasnene PegaktupoBaHre KapTOUKH paOOTHHUKA.

5.1.4. PenaktupoBaHue KAapTOYKH PA0OTHHKA

[Tepeitnure k kKapTOuKe pabOTHHUKA C TTOMOIIBIO JBOWHOTO KJIMKA 110 HYKHOU 3aITUCH B peecTpe.
Kaprouka oTkpoercs B HOBoM BKJIaake. (PrcyHox 6).

-12-



06LLas HEhOpMALIMA OBLEKTHI 3ALLMTHI VIH(POPMALMOHHBIE PECYPCHI KeanudpukaLua [loroBopbl/ComalleH1A VIHCTpy kT2 OGyueHue Mpaea focTyna

Gamunna * Ta6enkHeli HomMep TenedhoH
3yboea Kop pabothuka TenedoH
Wmn * Email
Hanexna Email
OtyectBO TNorun Monb3oBaTent B cucTeme

AHppeeBHa YHUKanNkeHbIA NOrVH nzubova x v

Moppaspnenexue *

=]

Hoeas opranusaums/[JenapraMeHT MHOPMALMOHHBIX TEXHONOTNH x v
[OonmkHocTb

AOMUHWUCTPaTOp X v
Dara npuéma Ha paboty [ata yBonbHEHHA

31.01.2022 [8 | Oarta ysonkHeHus |

Ponn

HoBbii paboTHuK -

CoxpaHuTb 3akpbITe

Puc. 6. Kaprouka paborauka. O01ue cBeaeHus

B xaprouke wuHpopmanms o pabOTHUKE CTPYKTypUpOBaHA B BHUJIE OTICIBbHBIX BKIAJOK,
COJIEpIKalUX CBEJICHUS ONPEACIEHHOTO THIIA:

» O0mas uapopMaIus;

* OOBEKTHI 3aIUTHI,

* UudopmanmoHHbIe pecypcChl;
» Kpanmudukarus;

* JloroBopa/CornamieHus;

* Uactpykraxx/O0ydeHue;

* [IpaBa nocryma.

5.1.4.1. O6mast uapopmanus

1. OTKOppEKTUPYITE OCHOBHBIE CBeNIeHUsI 0 paboTHUKE (cM. Co3nanue paboTHHKA).
2. Beibepute mojapaszienieHle U3 BBINIAIAIONIETO CIIMCKA WIN U3 JepeBa OPraHUu3allMOHHOM

CTPYKTYPHI.
a N
IIpum.:
UrtoOb!I BEIOpATh MOAPA3ICICHUE U3 IEPEBA OPTCTPYKTYPHI:

« HaxmuTe kHonKy I cripasa ot noss «IloapasneneHuey,

* B OTKphIBIIEMcs okHe (PrcyHok 7) BRIOEpHUTE MOAPA3ACIICHHICE;

° Ha)I(MI/ITe KHOHKy [ YCTAHOBWUTL nojpasfeneHue }-

b

* 3aKPOMTE BCIUTBIBAIOIIEE OKHO.

. J
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OpraHU3alWoHHadA cTPYKTYpa. BoiGop nogpasaeneHna

MowucK 3NeMeHTOoE... Q
o E Hoean opranuzauma

o B Kommepueckuii oenapTaMeHT

o @ Ynpaenexue MTO W TpaHcnopTa

o B AgMUHUCTpauma

o B ®UHaAHCOBO-3KOHOMWYECKUIA AenapTaMeHT

o B OTaen mapkeTuHra

o @ MNpouasoacTeo

o B [lenapTameHT MHOPMALMOHHBIX TEXHOMNOTUIA

YCTaHOBUTb nogpasgeneHuve

Puc. 7. Beibop noapaznenenus

3. list mepeBojia pabOTHUKA B CTATyC « YBOJICH»:
* BBEJIUTE JIaTy YBOJIbHCHUS,
* HAXMUTE KHOTIKY «B apXuB» B MpaBOM HUKHEM YTy KApPTOUKH;
* B IPAaBOM BEPXHEM YTy KapTOUKH PaOOTHUKA TIOSBUTCS TIPU3HAK « YBOJICH.

COoXpaHHTL

4. Ha)xxMuTE KHOMIKY
5.1.4.2. O0beKThI 3alUThI

1. Haxxmute KHOTIKY .
2. B oTKpbIBIIIEMCS] OKHE OTMETHTE C MOMOIIIBIO (priara ¥ 0OBEKTHI 3aIIUTHI, TTOJIH30BATEIIEM
KOTOPBIX SIBIISICTCS PAOOTHUK;

3. HaxxmMute KHOIIKY . Br1OpanHbIe 00BEKTHI 3aITUTHI MOSBATCS B TadmuIe (Prcynox
8).
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Obas uHchopmaLpa OBbekTbI 3aLThI WHdopMaLMoHHbIE pecypcbl Keanutbukaums [orosopbl/Cornaluerna WHcTpykTans/ObydeHue

lNpaBa gocTyna

Q6bekTbl 33lMThbI, NONb30BaTENEM KOTOPbIX ABNAETCA paﬁDTHHK

+ 2 0
HaumeHoBaHWe CraTtyc YpoBeHb KPUTUYHOCTH
Q Bribpart - Q
Bcero zanucen: 0 < 1 3 1 >

Puc. 8. Kaprouka paborarnka. OOBEKTHI 3alTUTHI
5.1.4.3. Uu¢gopmanmoHHBIE pecypcehl

1. Haxkmute KHOTIKY .
2. B oTkpbIBIIEMCS OKHE OTMEThTE C MOMOIIbI0 (para ¥ MHPOPMAIMOHHBIE PECYPCHI, K
KOTOPBIM JIOMYIIIEH PAa0OTHHK;

3. HaxxmuTte KHONIKY . BriOpanHbie 00bEKThI 3aIUTHI MOSABATCA B Tabnuue (Prcynok
9).
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06was uHdopmauma ODbeKTbl 3alHThl WiHdhopmaumorHble pecypcbl Keanudukauma [orosopbl/CornatueHma WHCTpykTan/OBy4eHHne

MNpaga pocTyna

WHdopmaLmonHbie pecypcsl, K KOTOPLIM JONYLeH paboTHUK

Q
+

HaumeHoBaHue UP Ponu paboTHWKa

Q Q

Beero sanuceit: 0 < 1 E >

Puc. 9. Kaprouka pabotHuka. lHpopmarrioHHbie pecypchl

5.1.4.4. Kpasmpuxanus

1. Haxxmute KHOTIKY .
2. B HOBOI1 cTpoKe TaOIHIIBI 3aMOTHUTE HH(POPMAIIHIO:
 KBanudukarys - BeIOepHUTE HY>KHBIN TUT U3 CIIpaBOYHUKA «Porm 1 kBannduranmmy.
* HaumeHnoBanmne 1OKyMEHTa, MOATBEPKIAIOIIETO MMOTydYeHUE KBAIN(DUKALIUY.
* JloGaBbTe DSIEKTPOHHYIO KOIHIO MOJATBEPXKJAIOLIETO JOKYMEHTa € IOMOIIBIO
KHOIIKY &
3. HaxxmMute KHOTIKY I5l 17151 cCOXpaHEHUs.
4. 1ns penakTUpOBaHUS BBECHHBIX JAHHBIX:
* HOKMHTE KHOIIKY ¢ B COOTBETCTBYIOILEH CTPOKE;
* BHECUTE U3MEHEHMS B MOJIS 3aIIUCH;
* JUISl COXpaHCHHSI HAKMUTE KHOTIKY [2), 11t OTMEHBI HAXXMUTE - 'O.
5. Jlnst ynaneHust 3amucy 0 KBann(uKanuk paboTHHKa HakmuTe KHOMKY X. [TonTBepaure
yIaJCHUE 3alHCH.
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Obuias uHcopmauma OBObeKTbl 3alMThI WHdhopMaLmoHHble pecypcbl Keanudukayms [orosopbi/CornalueHna WHeTpykTan/Obyyenue

lNpaBa goctyna

MogTeepxaeHve keanudukaumii paboTHuka

Q
+

Keanudpukaums HaumeHoBaHWe OOKYMeHTa, NoATBep... [JOKYMeHT, NnoATBepXaaroWmni KBanu...
Q Q Q
[. ‘| = =0

< 1 M3 1 >

Puc. 10. Kaprouka pabornuka. Kanudukamms

5.1.4.5. JoroBopbi/CornameHus

1. Haxxmute KHOTIKY .
2. B HOBOI1 cTpOKe TaOIUITBI 3AIMOTHATE WH()OPMAIIHIO:
* Tumn noxymeHTa.
* Ne tokymeHTa.
* JlaTpl Hayana v 3aBEpUICHUS.
¢ JloGaBbTE 3IEKTPOHHYIO KOMHIO JOKYMEHTA C MIOMOIIBIO KHOTIKY & .
3. HaxxmMuTe KHONIKY I2l 1711 COXpaHEHHS.
4. 11 penakTUpOBaHUS BBECHHBIX JAHHBIX:
* HOKMHTE KHOTIKY ¢ B COOTBETCTBYIOIIEH CTPOKE;
* BHECUTE U3MEHEHUS B MOJIS 3aMKCH;
* JIUTsl COXPAHEHUST HAXKMUTE KHOMKY B, IIsT OTMEHBI HAXKMUTE - 9.
5. Jlnst ynaneHus 3alucu O 3aKIF0YEHHOM OTOBOPE MITH COTVIAIICHUH HAXXMUTE KHOTKY X,
[loaTBEepauTe ynaneHue 3anucu.
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Obwan uHbopMauma OObeKThl 3aWMTLI WHdopMaLmoHHele pecypchl Keanudukauma [orosopel/CornalueHns WHcTpykTK/Obyuerne

MNpasa goctyna

3aKknMeHHblE ﬂOI'OBOprfCGFJ'IELUEHHFl

Q
+

Tvn goKymeHTa Ne fata Havana Oata saBepweHuns Konusa gokymeHTa
OOKyMeHTa
Q BuiGpars - lQ Q OB a o a
= B0
| d = e
TpebyeTca nony4uTsL KBanuUKaLMi ANS BbINONHEHWA PONK
~
L=
Kesanudukauua Mporpamma o6y4eHnUn
Q Q

~ HoBbI paboTHUK

Keanudmkaywms 1

Puc. 11. Kaprouka pabotauka. [loroBopsr/CornaieHus

[ Mpum.:

B Tabmune «TpeOyercss moiayuuTh KBaTU(UKAIIMU JJIs BBIOJHEHHS posm» (Pucynok
1) oroOpaxaroTcsi CBelI€HHUS O KBaJIU(PUKALUAX, KOTOpble HEOOXOJUMO MOIYYHTh
pabOTHHKY /ISl BBITTOJTHEHHS] HA3HAYEHHOW HA HETO POJIH.

. /

5.1.4.6. UucrpykTa:xk/O0yuenue

Caenenust 06 00ydeHHsIX pabOTHHKA MpeCTaBICHbI B Buje Tabmuisl «IIpoiineHHsie 00yueHus
U UHCTPYKTaXW». B coCTaB cBeleHMU BXOAAT — Jara OOydYeHHUs, mporpamma OOydeHHS,
pe3yibTaT TeCTUPOBaHus (B CiTydae, Kora mporpaMmma oOy4eHus IpenoaraeT TECTHPOBAHNUE),
cTatyc nporecca ooydeHus. J{is nmpocMoTpa noapoOHOCTEH poliecca 00yueHUs! OTKPOUTE €ro
KapTOYKY JBOWHBIM IIEITIKOM JICBOW KHOITKH MBIIIIH 10 3aITUCH TaOTHIIBL.

Brecenue cBenenmnit 00 oOy4eHHsIX paOOTHUKOB OCYIIECTBIsIETCS B pasnene «lIporpammsr
oOyuenust» (Benenue peectpa mnporpamm o0ydeHus) WIA aBTOMAaTHYECKH IIPU 3aITycKe
nporecca ooydeHus (3aryck oOyueHus).

CBeneHHs 0 IpOrpaMMax 00y4eHHsI, KOTOPbIE HEOOXOIMMO IMMPOUTH paOOTHHUKY TSI BHITIOJTHCHUS
Ha3HAuYE€HHOW Ha HEro poiu oToOpaxkaroTrcs B Tabmuie «Tpebyercs mpolTu oOyueHue o
porpaMMamy.
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Oblas uHgopmalma OBbeKTbI 3aLLMTHI WhdpopmalorHble pecypesl Keanutukauma [Norosopei/CornalueHna WHcTpykTan/ObydeHue
lNpaBa nocTyna

poiiaeHHble 00yYeHUA U MHCTPYKTaAM

~
L=

Oata o0y4eHus Mporpamma oGy4eHusA Pe3ynkraTt TecTUpoBaHUA CraTtyc npouecca oby4eHus
Q 0o a Q, Beuibpats ~ | Boibpam... -
< 1 us 1 >

TpebyeTca npoiTH oby4eHue No nporpaMmam

~
L=

MporpaMMel 06y4eHUA

Q

Puc. 12. Kaprouka padotauka. MHcTpykTa)u/O0ydeHus

5.1.4.7. IIpaBa nocryna

Jlnis noGaBneHus npaB A0CTyIa K KOHQUICHIMAIbHONW HHPOpMALIUN

1. Haxxmute kHOTIKY = Hajx Tabmuieii «lIpaBa moctymay.
2.B oTkppIBIIEMCSI OKHE OTMETHTE C TOMOIIBI0 ¢uara v BUABl KOH(PHIAECHIHUAIBHOM
uH(pOpMaIInK;

3. HaxxmMute KHONKY . BriOpanHbIe 00BEKTHI 3aIIUTHI TIOSBATCS B TAOIHUIIC.
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Obuas uHchopMauma OBbeKTbl 3alMThI WihdpopmalMoHHble pecypebl Keanudukauma [orosopblfCornalueHuns WHcTpykTan/ObydeHue

Mpasa gocTyna

Ooctyn K vHopMaLmm

Tunel UH¢opmaLum

Q
WHdhopmaumorHele akTuse! WHdhopmaumoHHEle pecypcbl
[ocTyn K MHPOPMELMOHHBIM aKTHBaM
+ Z
WHhopMaLMOHHEIA aKTUB MpaBa goctyna
Q Q, Buibpats.. -

Puc. 13. Kaprouka paborHuka. [IpaBa nocryma
Jlnst noGaBneHust mpaB 10CTyNa K MHPOPMAIIMOHHBIM aKTUBaM:

1. Haxxmute kHOTIKY + Ha BKiIanke « THGOpMaIMOHHBIC aKTUBBDY.

2. B otkpeiBieMcst okHe (Pucynox 14):

* BEIOEpHTE M3 BBINAJIAIONIETO CIIMCKA HY)KHBIA HHPOPMAIIMOHHBIN aKTHB;
* YKaKUTE THUII TIPaB JOCTYTIA.

3. ABromatnuecku OydeT NpOM3BEACHA MPOBEpPKa, MMEET JIM PAOOTHHUK JIOCTYH K THUILY
uHpopMaluu, oOpabarbiBaeMOoMy B HMH(POPMAIMOHHOM akTuBe. B ciywae, ecnu
PabOTHHK MOXKET MOJIYYUTh JOCTYN K HHPOPMAIIMOHHOMY aKTHBY, OTOOpPA3UTCs KHOITKA
«Coxpanutb» (Pucynox 15), mHaue — orobpasutcs coobmenue (Prucynox 16), uTto
pabOTHHUK HE UMEET JJOCTYT K ONpeAeICHHOMY THUITY WH(MOPMAIIHH.
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[OoGaeneHne QocTyna K MHGOPMALMOHHON CHCTeMe

WHdopmaumoHHan cuctema

ACY TIN Kagpel

Mpaea gocTyna

ToneKo YTeHwe

! 2

MonHLIA 4oCTyn

ToNbKO YTEHHE

Puc. 14. JIoGaBnenue noctyna K *HPOPMAITMOHHOMY aKTUBY

OoSaeneHWe AOCTYNA K 00LEKTY 3aWMHTLI

MHpopMaLMOHHLIA aKTHE
MHopMALWOHHEIR AKTUB

MNpaea gocTyna

TonbKO YTeHue

CoxXpaHuTk

Puc. 15. I[loarBepkaenune noGasieHus mpas goctymna k MA
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[AoGaeneHWe gocTyna Kk HHqJOpMaLLHOHHOﬁ CHCTeMe

MHdopMmaunoHHan cuctema
ACY TN Kagpsl X v

Mpaea goctyna

TonbKo YTeHNe X v

CoobweHne

Het goctyna k uHpopmauum, oBpabaTeiBaemont B MICuC

Puc. 16. Coobmenne 06 oTcyTcTBUHU AocTymna k MA

4. lns ynaneHus 3amyMcy O TpaBaxX AO0CTyna paOOTHHKAa K HWH(OPMAIMIOHHOMY AaKTHBY
HaxxmuTe KHOTKY ¥. [lonTBepauTe ynaneHue 3amucu.

Jlnis noGaBneHus mpaB A0CTyIa K MHPOPMALIMOHHBIM pecypcam:

1. Haxxmute kHonky + Ha BkIagke «IHpopMalimoHHbIE pecypChi».

2. B otkpeiBiiemcst okHe (Pucynox 14):

* BbIOEpHTE U3 BBINAJAIONIETO CIHCKA HYKHYIO HH()OPMAIIMOHHYIO CUCTEMY;
* YKaXKUTE THUII IIpaB JOCTyMA.

3. ABromatnuecku OyleT NpOM3BEAECHAa IIpOBEpKa, HMMeeT JM pabOTHUK JOCTYN K
TUnaM MHQopManuu, oopabarebiBaeMbIM MH(POPMALIMOHHBIM pecypcoM. B ciyuae, eciu
PabOTHUK MOXKET MOJYYUTh JOCTYI K HHPOPMAIIMOHHOMY peCypcy, OTOOpa3UTCsl KHOMKA
«Coxpanutb», HMHaye — orobOpaszurcs coobuienne «Her npocrtyma k wuHopmarmu,
obpabareiBaemoii B UCuCy.

4. lns yhoaneHus: 3alucd O IpaBax JOCTyna paboTHHKA K MH(OPMAIMOHHOMY pecypcy
HaxxmuTe KHOTIKY ¥. [lonTBepauTe ynaneHue 3amucu.

5.2. Benenue cnpaBoYHUKA poJieil M KBaJIu(PUKaui pa0OTHUKOB

CrpaBouHUK poJiel ¥ KBaTupUKauid pabOTHUKOB MpeIHA3HAYCH IS YIIPABJICHUS ITePEUHEM
BCcex poiieii mo pabore B obmactu Kb, KOTOphie BBIMONHSAIOT PAaOOTHUKM OpraHU3aIluu, a
TaKKe MepevyHeM BceX KBaTu(UKalnii, KOTOPHIMU 00JIaat0T WU JOJHKHBI 00J1aAaTh paOOTHUKH
OpraHu3aIuy.

Jlnst Haganma pa®oThl CO CIPABOYHWUKOM Iepeiaute B pasnen «Pomu u KBadupuUKaum» C
MOMOIIIbIO MEHIO, PACIIONIOKEHHOTO Ha JIEBOU MaHenu paboyeit o0nacTu.

Ha nauanpHOM »3KkpanHe pazgena «Pomm u kBanmuKanuuy TMPEACTABICH CIHUCOK pPOJeH
paOOTHUKOB OpraHM3alllM, a TaKXKe Juarpamma, IoKa3bIBalollas pacrpeneieHie paboTHUKOB
o possim (Prcyrox 17). [To ymom4aHuIo CIMCOK posieit coaep kuT postb « HoBBINM paOOTHHKY, 3Ta
POJIb ABTOMAaTUYECKU MPUCBAUBAETCSI BCEM HOBBIM pabOTHUKAM. [[aHHYIO POJIb HEJIb3s YIAIUTh,
HO MOYKHO PEaKTUPOBATh.

-22 -



Porn Keanundukavymn

E] KonuuectBo paboTHMKOB MO poram

Mowck 3NeMeHToB. . Q
o Hoeblii paBoTHuk o
o Cneumnanuct no UT

o Cneuunannct no kagpam

~

He esibparo Cneuwanuct no UT Hogsiii pabothik

Puc. 17. CnpaBoyHMK pojiei u KBanuuKauii

Benenue cnpaBoyHuKa MpenosaraeT BEIOTHEHUE CIESAYIOMUX (QYHKITHI:

* CO37IaHKE, PENAKTUPOBAHUE U yIAJICHUE POJIU;

* CO3/IaHKe, PEIAKTUPOBAHUE U yaJICHHE KBATHU(PUKAIINN;
* OIpE/ICNICHUE CBSI3CH poJiel U KBaTu(UKAIU;

* Ha3HaYEeHHE POk PaOOTHHUKAM;

* POCMOTP KBaTU(PUKAIUNA PAaOOTHUKOB.

5.2.1. Co3nanue posu

1. B cripaBouHuKe poseil U kBandukaiuii pabOTHUKOB MepeIuTe Ha BKIAAKY «Poimy.
2. Haxxmute KHONIKY =, pacnojioKEeHHYIO HaJ CIIUCKOM POJICH.
3. B oTkphIBIIEMCS OKHE YyKa)XXUTe€ HaumMeHoBaHue ponu (mone «HaumeHoBaHue» -
obszarenbHOE) (Prcynok 18).
4. Ykaxute KBanupuKauu, He0OXOTUMBIC JIJISI BBITIOJTHEHUSI POJIH:
* HOKMUTE Ha 3HA4YOK 22 B moJie «HeoOxonumplie KBamupuKaumy;
* B OTKPBIBILIEMCSI OKHE BbIOEPUTE HYKHbIE KBAJIU(DUKAIIIH;

COXpaHWTh
®* HOKMHUTC KHOIIKY

5. Jlo6aBbTe paOOTHUKOB, BBITOJIHSIOIIUX POJIb:
* HOKMHUTE KHOTKY <, PaclojIOKEHHYIO HaJ TMPaBbIM BEPXHUM YIJIOM TaOIUIIbI
«PaboTHUKH C pOIBION;
* B OTKPBIBILIEMCS] OKHE BbIOEpUTE HYKHBIX PaOOTHHKOB;

COXpaHWTh
®* HOKMHUTC KHOIIKY
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CoxpaHUTh
6. Haronre oy RS

7. s ymaneHust poiy Haskmure @ Yaanuts,

Pone:
Haumenoeanue *
HaunwveHoeaHue
Heobxogumele keanud Mkalun
=
PaboTHuKM € ponkio
s
®amunua N.0. LomKHOCTE
Q Q
< 1 nztl >

Puc. 18. Co3nanue ponu

5.2.2. Co3nanue KBaJupuKanmuu

1.

(98]

5.
6.

B cmpaBounuke posied W kBaguuKanui paOOTHUKOB TMEPEHINTE HaA BKJIAJAKY
«KBanmudukanum.

. Haxxmurte kHOMIKY =, pacrosioKeHHYI0 HaJl CTUCKOM KBallU(DUKAIIUHA.
. B oTKpBIBIIIEMCST OKHE YKOKUTE HAMMEHOBAaHUE KBATU(UKAIINH.
. YKa)XuTe poJiv, JJIsl BHIIOJTHEHUS! KOTOPHIX HE00X0IMMa KBaTu(DUKAIIHS:

®* HA’KMUTE Ha 3HAYOK &3 B I10JIC «Tpe6yeT051 JJIA pOHGfI»;
¢ B OTKPBIBIOCMCS OKHC BBI6epI/ITe HYXHBIC POJIN;

COXpaHWTh
®* HOKMHUTC KHOIIKY

Haxxmure kHONIKY .

Jlnst ynanenust KBanupuKauy Hakmute O YaanuTs,

IIpnm.:

Crniucok paGOTHHUKOB € KBaTHU(PHUKALMSIMUA HEAOCTYTIEH IS peJaKTUPOBaHMsI, 10OaBIEeHUE
KBATM(UKAIIMM C YKa3aHUEM TOATBEPXKIAIOMIEr0 JOKyMEHTa OCYIIECTBISCTCS B
KapTouke pabOTHUKA.

/
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Ponu | Keanudpmrauym

(+J[+)

Momck aneweros Q Haumenosanue

Keanudpwukauma: TexHu4eckoe ob6paszoBaHue

o TexHuueckoe cbpasoBaHue Textudeckoe oGpasosatue

o [ymaHuTapHoe cbpasoBaHue Tpedyerca ann poned

Cneyuanuct no UT a2

PaboTHukm ¢ ksanndukaumen
®@amunua U.0. LonxHocTb
Q Q

MexoHuesa K. M AHanuTuK

CoxpaHutb

Puc. 19. Kaprouka kBanudukanuu

5.3. Benenne peectpa TpeTbMX CTOPOH
Paznen «TpeTbu CTOpOHBD) TPEAHA3HAYCH ISl yUeTa CTOPOHHUX OpraHU3aIii U (GU3NIECKUX
JIM1, UMCIOIINX JOCTYII K I/IH(l)OpMaI_[I/IOHHBIM AKTUBAaM OpTraHU3aInH.

Jlns Hayana paboThl C peecTpoM pabOTHUKOB mepeiaute B paznen «TpeTbu CTOpPOHBD» ¢
MIOMOIIBIO MEHIO, PAaCIOJI0KEHHOTO Ha JIEBOM maHesu pabodeit obnactu.

Ha wnayanpHOM »skpane pasnena (Pucynox 20) mpeacTaBlieHbl CIUCKH KOHTPAareHTOB H
roCyJapCTBEHHBIX OPTraHOB.
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PeeCTp KOHTpareHToB 1 rocyaapcTBeHHbIX OpraHoB

KoHTpareuTel [oCyAapCTBeHHLIE OpraHs!

& B = + °
HaumeHoBaHue [Oata Hayana 3aknoyeHHble JOTOBOPbI
OTHOLEHUA

Q Q o a
000 "AToM-3NeKTPoH" 26.04.2022
000 "Crpon Wheect” 27.04.2022
000 "CrunCodpt" 11.05.2022

Beero sanncei: 3 | 1 w1 p

Puc. 20. Karanor TpeTbux CTOpOH

Hpe,Z[YCMOTpeHBI CJICAYIOIINC BAPUAHTDBI pa60TBI C peeCTpOM TPETbUX CTOPOH:

* 100aBJIEHUE B CITUCOK TPETHUX CTOPOH U3 BHEIIHUX UCTOYHUKOB (TEKYIIIasi BEPCHSI MOYIISI
MOJIJIEP)KMBAET 3arpy3Ky AaHHBIX U3 ¢aiiaoB B ¢popmare MS Excel) (Mmmopt Tpethix
CTOpOH);

* BBOZI MH(OpMaIuu o0 TpeTheil cTopoHe BpyuHyto (Pyunoii BBog nndopmainm o Tperseit
CTOpPOHE);

* IPOCMOTP U pelakTupoBaHue HHPopManuu o Tperheil crtopone (IIpocmorp u
pEeIaKTUPOBAHHUE CBEACHUN O TPEThEH CTOPOHE).

5.3.1. UmnopT TpeTbHUX CTOPOH

1. Haxxmure kHONKy «/IMnopT opranusanuii» £ B 1eBOM BEpXHEM YINIy JKpaHa.
2. B otkpsiBIIEMCs OKHE BbIOepuTe daiin B popmare MS Excel ycranoBnennoro mradiona.
3. Haxxmute KHONIKY «3amyCTUThY JUIs HOATBEPKIACHUS UMIIOPTA JAHHBIX.

5.3.2. Py4ynoii BBoA HH(opManum 0 TpeTbeil CTOpoHe

1. Haxkmute KHOTIKY .

2. B OTKpBIBIIEMCSI OKHE 3aIIOJTHUTE TIOJIS:
* JlaTa Hayayia OTHOIIICHMIA;
e JlaTa okOHYaHUS OTHOIIICHUM;
* HaumenoBaHue;
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* Onmcanue;
* OcHOBaHUE JIS1 B3aUMOJIEUCTBUSL.
3. 3amonHuTe KOHTAKTHYIO UH(DOPMAIIHIO.

Coxpanutb
4. Harounre xaroncy G

5.3.3. IIpocmoTp ¥ pegaKTHPOBaHUE CBEeIeHUI 0 TPeThell CTOPOHe

s mepexoza K MpOCMOTPY WJIM PEAAKTUPOBAHUIO CBEACHUN O TPEThEH CTOPOHE BBHIMOJIHUTE
JIBOMHOM IIETYOK JIEBOW KHOIKH MBIIIKM Ha COOTBETCTBYIOIIEH 3amucu B Tabnuie. B HOBOM
BKJIAJIKE OTKPOETCS KapTOYKa TPEThEeW CTOPOHBI, COJEpKamas MOAPOOHBIC CBeAeHUs 00
OpraHu3aIuu.

B kaprouke uH(popmaius o TpeTbel CTOPOHE CTPYKTYpUpPOBaHA B BHJIE OTAEIBHBIX BKIJIAJIOK,
COIepaKALIUX CBEICHUS ONPEAEIICHHOIO TUIIA!

» O0mas uHpopMaIIHs;
* COTpYAHUKHU;

* JloroBopsr;

* [IpaBa nocrymna.

5.3.3.1. O0mas ungopmanus

[To ymMomuaHUIO KapTOYKa TPEThEH CTOPOHBI OTKpPHITA Ha BKiIaJKe «OOmIas wHpOpMAIUs,
Ha KOTOPOM COAEPKAThCS OCHOBHBIE CBEJCHHMS, TAKHE, KaK: HAMMEHOBAHUE, ONMCAHHE, JAThI
Hauaja v 3aBEpILEHUs OTHOIICHHUH ¢ OpraHu3anueii, KontakTHas uagopmarus (Pucynox 21).
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TpeTbsa ctopoHa OOO "Ctpon MHeecT"

[aTa Hayana OTHOLWEHWA * [aTa OKOHYaHWA OTHOLWWEHWA

27.04.2022 [ 30.04.2022 ] 3aBepLUNTE OTHOLIEHNS

Obuwan nHcpopmauma CoTpyaHUKA [oroBopsl Mpasa noctyna

HaumenoBaHue *

000 "Ctpon MHBect”

Onucanue

MogpaaHas opraHu3auns

OcroBaHWe ANA B3aNMOAENCTENA

OcHoBaHue AN B3auMoOencTBrA

KoHTakTHaa nHpopmaumna
KoHTakTHOe n1uo

MBeaHoB KoHcTaHTuUH EBreHbesuny

TenedroH e-mail

+7 (XXX) XXX XX XX example@post.ru
Anpec

P®, r. Mockea, yn.Ceapwukos, 150 - ocuc 315

Canr

wwwexample.ru

CoxpaHuTb

Puc. 21. Kaprouka TpeTheit ctoponsl. O01mme cBe1eHus
Jlg penakTupoBaHus JAHHBIX BBEUTE HOBBIE 3HAYCHUSI B COOTBETCTBYIOIIUE MOJISI U HAXKMHUTE
KHONIKY «COXpaHUTh» B JICBOM HUKHEM YIITy KapTOYKH TPEThEU CTOPOHBI.

HJ’I}I nepeBoaa TpeTbCﬁ CTOPOHBI B apXHMB BBCIHUTC AaTy OKOHYAHHA 0THOHIGHPII>1, HaXXMHUTEC
KHOIIKY <<3aBepHII/ITI) OTHOIICHUS, ITOABUBIIYIOCS CIIpaBa OT I10JIsI BBOJAA OATHI.

Kontaktnast undopmarus coaepxut ®UO xontakTtHOro nuia, tenedoH, e-mail, mouTOBbII
azpec 1 BeO-cailT. Jljist pe1akTUpOBaHUS JaHHBIX BBEIUTE HOBbIE 3HAYEHUSI B COOTBETCTBYIOIINE
MOJISI U HAXKMUTE KHONIKY «COXpaHUTDHY.

5.3.3.2. Corpyannku

Jns  mpocMoTpa WM BHECEHMS CBEIEHHUHM O COTPYJHHKax TPETbEH CTOPOHBI, C
KOTOPBIMH HEOOXOJMMO MPOBECTH MHCTPYKTaX 1o Bompocam Wb, mepeiiaure Ha BKIaAKY
«Cotpynaukm» (Pucynox 22) KapTOYKH TPEThEH CTOPOHEI.
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Odwan uHdopmauma CoTpyaHuim [oroBopsl Mpasa noctyna

COTPYOHUKM, C KOTOPLIMIA HEODXOAMMO NPOBECTH WHCTPYKTANK

s
damunua U.0. +  OOMKHOCTb TenechoH
Q Q Q
5 10 20 50 < ER

CoxpaHuUTb

Puc. 22. Kaprouka TpeTtbeil cropoHsl. COTpyaHHUK

1. Haxxmute KHOTIKY # /17151 JOOABJICHHS CBEICHUN O COTPYTHUKE TPEThEH CTOPOHBHI.
2. B otkpeiBiemcs okHe (PrucyHok 23) 3a110JIHUTE TTOJIS:

* ®UO;

* JIOKHOCTB;

* Tenedon;

* Email;
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3. Haxxmure kHONIKY «COXpaHUTHY.

HoBbli cOTpYAHNK

NHdopmauus o coTpyaHuke

OBume ceeneHna
oUo

damunua 1.0.
LOomkHoCTb
[HomkHocTk

TenedoH email

+ 7 800 000000 example@mail.ru

CoxpaHutb OTMEHUTL U3MEeHeHWA

Puc. 23. Kaprouka HOBOTo COTpyAHHMKA TPETHEN CTOPOHBI

JI71st perakTUpOBaHUS WM POCMOTPA CBEICHUI O COTPYIHUKE TPEThE CTOPOHBI:

1. BoinmonHuTe ABOMHOM IIETYOK JIEBOM KHOMKOM MBIIIM Ha COOTBETCTBYIOUIEH 3alUCH
TaOJIULIBL.

2. B otkpeiBuieiics kaprouke (Prcynok 24) BBeauTe HOBbIE 3HAUEHUSI B COOTBETCTBYIOIIHE
noJIsl.

3. Haxxmure kHONKy «COXpaHHUTH» B JIEBOM HUYKHEM Yy KapTOYKU COTPYAHHKA TPETbEU
CTOPOHBI.

Jlist mpocMOTpa CBEIEHUH O TPOHACHHBIX COTPYIHHKOM HWHCTPYKTa)XaxX H OOYYCHHSX
nepeiauTe Ha BKIaAKy «CBenenus 06 00ydeHum.

KapTouka coTPYAHVKA TPETbedl CTOPOHbI KapTouKa coTpyAHNKa TRETbeil CTOPOHbI

MHdopmauus o coTpyaHuke MHdpopmaums o coTpygHuke
Obyve caepeHun Caenenns o6 oByueHnu OBuiye caepeHus Ceepenua 06 0byuern
Mo
Mporpamma o6y4eHUs OaTa oGy4eHus
WBaHoB MBaH VBaHosu4
Q Q |
OomxHocTs
WhxeHep
Tenedon email
+79849849849 ivanov@test.ru
< >
OTMEHUTb N3MeHeHus OTMeHUTbL U3MeHeHUa

Puc. 24. Kaprouka coTpyaIHuKa TpEThEl CTOPOHBI
Ji1d ynaneHus 3ammucu 0 COTPYIHUKE TPEThEN CTOPOHBIL:

1. Haxxmure kHONIKY X.
2. [oaTBepaANTE yaaleHHE 3alUCH.
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5.3.3.3. loroBopbI

Jns mpocMOTpa WM BHECEHHUS CBENEHMM O JOrOBOpax M COIVIAIICHUAX, 3aKIHOYEHHBIX
C KOHTpareHtam, nepeinure Ha BKIAAKy «JloroBope» (Pucynox 25) KapTOUKM TpeTben

CTOpPOHBI.
O0wan nHchopmauma COTpYaHVKK [orosopel Mpaga goctyna
ﬂDFDEODbI W comallerua
L
Tun QOKyMeHTa Homep gokymeHTa Oata Havana [aTa 3aBepleHna CraTtyc
Q_ Buibpats - Q Q o a [%] Buibpars.. -
5 (10 20 50 < wa1 p

CoxpaHuTb

Puc. 25. Kaprouka TpeThei cTOpoHbI. J{oroBopsl

1. HasxmuTe KHOIIKY = AJ1s1 100aBIEHUS CBEICHUI O TOKYMEHTE.
2. B otkpbiBIIeMcs okHe (Pricynok 26) 3an0ogHUTE MO
* Homep nokxymenra;
 Tun noxymeHTa;
* Jlara Hayana u Jlata 3aBepiieHus 1€UCTBUS,
* Onucanue xapakrepa padorT.
3. Haxxmute &, 4TOOBI IPUIIOKUTH 3IEKTPOHHYIO KOIUIO JOKYMEHTA.
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4. Haxxmute KHONIKY «COXpaHUTB.

KapTouKa HOBOTO A0roBopa TPeTbei CTOPOHbI

HaumeHoBaHWe KOHTpareHTa *

000 "Ctpoit UHBecT" x v
Homep gokymeHTa *

Homep

Tvin gokymeHTa *

Tun v
[arta Ha4ana * OaTa saBeplueHMnA *

[ara 3aknio4eHus [3  [Oarta 3aBepLUeHnd )
Crartyc *

Hevicteyer

OnuncaHue xapakTtepa pabot

Onucanwne xapakrepa pabor

Dann QoKyMeHTa

daiin goKyMeHTa =0 x

CoxpaHntb [ OTMeHWTE

Puc. 26. Kaprouka qokymeHTa

JIns perakTUpOBaHMs WIHM POCMOTpPA CBEAEHUN O TOKYMEHTE BBIITOIHUTE:

1. BeimosiHUTE JBOMHOW IIETYOK JIEBOM KHOMKOW MBIIIM Ha COOTBETCTBYIOIIECH 3alucu
TaOJIUIIBL.

2. B otkpeiBuieiics kaprouke (Pricynok 26) BBeAUTE HOBbIE 3HAUEHUSI B COOTBETCTBYIOIIHE
TOJII.

3. Haxxmure kHONIKY «COXpaHUThH» B JIEBOM HIXKHEM YTy KAPTOUKU JTOKYMEHTA.

I[J'IH YAaJICHUS 3allMCHh O JOKYMCHTC!

1. Haxxmure kHONKY X.
2. [lonTBEpanTe yaajaeHue 3arucH.

5.3.3.4. IIpaBa noctyna

JI1st pocMOTpa Uil BHECEHMSI CBEACHMM O IpaBax J0CTyNa COTPYAHUKOB TPETHEN CTOPOHBI K
MH(pOPMALlMOHHBIM aKTHBaM nepeianTte Ha Bkiaaaky «IIpasa nocryna» (Pucynox 27) kaprouku
TPEThEU CTOPOHBI.
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0bwan mHhopmauna CoTtpyaHwin [orosopsl Mpaea goctyna

[JoCTYNHEIE UHCPOPMALMOHHEIE aKTHESI

WHopmaunoHHbIH aKTUB MpaBa gocTtyna
Q Q, Buibpats
[ . -] Tonkeko yTeHne
5 10 20 50 Bcero zanuceii: 0

CoxpaHuTb

Puc. 27. Kaprouka Tpetneit ctoponsl. [IpaBa goctymna

1. Haxxmute kHOTIKY # /17151 JOOABJICHHSI CBEIEHUH O MpaBax JOCTYIIA.
2. B nosiBuBIeiics crpoke (Pucynok 28):

* BEIOEpUTE HYKHBIM HH()OPMAIIMOHHBIN aKTHB;

* YKa)XUTE TUII IIPaB JIOCTYTIA;

* HOKMHUTE KHOTIKY «COXpaHUTBY JJIs OATBEP KACHHUS.
3. HaxxmMuTe KHONKY I2l 111 COXpaHEHHS.
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0Oowan uHpopMauua CoTpyaHWKN [oroeopsl Mpaga noctyna

[l0CTYNHbIE UHOPMALIMOHHBIE AKTHBLI

+ ® O

WHbopMaLMOHHBIA aKTUB Mpasa gocTyna
Q Q, Buibpats -
Tonbko YTeHne x 4 »
| |
MonHbli goctyn
TONbKO YTEHME
5 10 20 50 Beerosamucer 0 € | 1 w1 D

CoxpaHuTb

Puc. 28. Jlo6aBnenue gocrymna k A
JIns perakTupOBaHus CBEACHUH O IpaBax JOCTyIa:

1. BoinmoaHUTE 1MIETYOK JI€BOM KHOIKON MBIIIM HA COOTBETCTBYIOIIEH 3aITUCH TAOJIUIIBIL.
2. B BpIagaronmx Crmuckax COOTBETCTBYIOIINX TOJICH BRIOEPUTE HOBBIC 3HAYCHHUSI.
3. Haxxmute kHONIKY B 17151 cCOXpaHeHwusl.

JUiist yasieHust 3aIiucH O MpaBax JOCTyTa:

1. Haxxmure kHONIKY X.
2. IlonTBEpanTe yaajaeHue 3armcH.

5.4. Benenue cnpaBOYHUKA Y4eOHbIX MATEPHAJIOB

CnpaBouHUK y4eOHBIX MaTepuasoB IpeIHa3HAYeH ISl XpaHEeHHs] y4eOHbIX MaTepuajoB U
111a0JI0OHOB TECTUPOBAHHUS 110 PA3IMYHBIM TEMATUKaM. Y YeOHbIE MaTepuasbl IPe10CTaBISIOTCS
pabOTHUKAM JJI U3YUYEHHUSI B XOZE MPOLIECCOB OOYUEHHUS.

Jliis Hauana paboThI CO CIPABOYHUKOM NEpENNTe B pa3es « Y yeOHbIe MaTepHalIbD) C TOMOIIBIO
MEHIO, PacloJIOKEHHOTO Ha JIEBOW naHenu padouei 001acT.

Ha navyanbHOM sKpaHne paznena «YueOHsle Marepuanb (Pucynok 29) npencraBieHbl CIUCKU
TeMaTHK 00y4YeHUs U BCeX yUeOHBIX MaTepUasoB IO HUM.
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Bce y4elHble marepuans!
+ D
TeMaTHUKK oBy4eHUA " "
Y HavmeHoBaHWe TemaTUKK daunn Bupaeodpaiin CcblInkKa Ha
o O3HaKomMeHne ¢ akTom Matepuan
o O3HaKoMIeH1e ¢ JOKYMeHTamm Q Q Q Q Q
LOKyMEHT O3HaKomMneHve c LokymeHT.doc Bribepute dain = x
NOKYMEHTOM
AKT OzHakomneHve c AxT doc Buibepute dhain = x
aKTOM
< 1 us 1 >

Puc. 29. CnipaBoyHHK y4eOHBIX MaTepPHAIOB

Benenue cipaBouHMKa MpEANONaraeT BhIMOIHEHUE CAEAYIOMUX (yHKIIMMA:
* YIpaBJIEHUE CIIMCKOM TEMAaTUK O0y4YeHHS;
* YIPABJIEHUE CIIMCKOM yUEOHBIX MaTepuasoB 10 TEMATUKE;

¢ CO31aHHuC 11a0JI0OHOB TECTOB 10 TEMATHKAM.

Jlnst Bo3Bpata K OOIIEMYy CHOHCKY BCeX YYEOHBIX MaTepualioB HAXKMUTE KHONKY @&,
PaCIONIOKEHHYIO HaJl JI€BBIM BEPXHUM YIJIOM CIIUCKA TEMATHK.
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5.4.1. Co3nanue TeMaTHKH 00y4YeHUS

1. Haxmute xHomky + («Co3marh HOBYIO TEMAaTHKY»), PACIONIOKEHHYIO HaJl CIUCKOM
TEMaTHK B JIEBOM yacTu 3KkpaHa. CrpaBa OTKpOeTCs KapTouka HOBoM TeMaTuku (Prcynok

Tematuka:
HaumenoBanne *
Hosas Tematuka
WaGnox TecTa
YyebHble marepuant!
o+ 9 Q, Mckare.
HanmeHoBaHue  Pann Bupeodpann Cchbinka Ha KommeHTapuin Kro 3arpysun OaTa 3arpy3ku
maTepuan
Q Q Q Q Q Q Q )

Buibepute chaiin B | Buibepute daiin & 07.11.2022 x

< 1 ms 1 >

Puc. 30. Kaprouka TeMaTtuku

2. BBeanre HaMMEHOBaHNUE TEMATHUKH.
3. B none «llla6ion TecTta» BBIOEPUTE MIA0JIOH W3 BBIMAJAIOIICTO CIUCKA WM CO3/IalTe
HOBBIH 11a0JIOH C ITOMOIIBIO KHOIIKH *.

Coznanue U penakTupoBaHME I1a0lIOHA TecTa omMcaHo B pazaene Coznanue mabdioHa
TecTa.

[ 0
IMpum.:

J1J1st TeMaTUKU MOKET OBITh BRIOpaH TOJIBKO OMH Ia0JI0H TecTa, AJIsi IPOCMOTpa
WU  pEeNaKTUPOBAHUSA HAXXMHUTE KHOMKY (& («OTKpBITh MIA0JIOH TECTay),

pacroyiokeHHyro cripaBa ot moss «I1labmon Tectay.

. j

4.B Tabnmune «YueOHBIE MarepHaibl» A00aBbTE NEPEUYCHb YUEOHBIX MaTepUaIoOB IIO
TEeMaTHUKe:

~

¢ HAXKMHUTC KHOIIKY +, PACIIOIOKCHHYIO Had IIpaBbIM BCPXHUM YITIOM Ta6J'II/ILIBI
«YueOHBIC MaTrcpuajbD»,
* B HOBOU CTPOKEC BBCAUTC HAMMCHOBAHNEC MAaTCpHaJia;
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* IPUJIOKUTE TEKCTOBBIN (Daiisl, BUJIEO WM BHECUTE CCHUIKY HA BHEIIHUNM UCTOYHHUK;
* HOKMUTE KHOTIKY I8l pacmonokeHHy0 HaJl IPaBbIM BEPXHUM YIJIOM TaOJHUIIBI IS
noaTBepkaeHus nqodasieHus 3anucei. [lons «Kro 3arpy3un» u «Jlara 3arpy3km»
3aII0JIHATCS aBTOMaTUYECKH.
5. Jlnst ynaneHust yaeOHbIX MaTepPHAOB:

* HOKMHUTE KHOIKY ¥ B COOTBETCTBYIOIIEH CTPOKE TaOIHUIIBI;
* HOKMUTE KHOIIKY (=l JUT COXPAHECHMS U3MCHEHUM.
6. Jlns ynaneHus TeMaTUKU HaKMHUTE KHOIIKY @ Yranute B [IPaBOM HM)KHEM YIIIy KapTOUYKU
TEMATHKHU.

5.4.2. Co3nanue madJI0HA TECTA

1. B kaprouke temaruku (Pucynox 30) HaxkxmuTe kHONKy+ («Co3nath mabnoH tectay). B
HOBOH BKJIaJIKE OTKPOETCs KapTouka mmadnona tecta (Pucynox 31).

LLabnon:

HawmeHoBaHme *

Tekcr

TecT cuMTaeTCH NPOAAEHHBIM YCNELHO NpKY  YKEKNTE KONMHYECTED npaBWbHBIX OTBETaX U3
CopepaHue Tecta

Q=2 &£ B O

BapwaHT oTBeTa MpaBunbHbIA

Puc. 31. Kaprouka mabnoHa Tecta

2. Beenure HanMeHoBaHue madiaoHa recta B nmojie «Hanmenosanue).
3. Haxxmure kHONIKY «COXpaHUTbHY.
4. Jlsist umMIiopTa coiep>KaHus TecTa:

* HOKMHTE KHOTIKY £, pacmoioKeHHYI0 HaJl TpaBbIM BEPXHUM yTJIOM TaOJIUIIbL;

* B OTKpbIBLIEMCSl OKHe BblOepute ¢aiin B ¢opmare MS Excel ycranoBieHHOro

111a0I0Ha;

* HOKMHUTE KHOMIKY «3alyCTUTh» JJIsl MOATBEPKACHUS UMIIOPTA TaHHbBIX.

5. J1y1st 3a110JTHEHUSI COAEPKAHUS TECTA BPYUHYIO:
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* HaXMuTe KHOMKY &3, pacrmookeHHY 0 HaJl TPABbIM BEPXHUM YIJIOM TaOJTHIIBL;

* B OTKpbIBIIEMcsI OkHe (Pucynok 32) BBenuTe BOMpPOC;

* HOKMUTE KHOMKY * Ui 1oOaBiIeHusl BapuaHToB oTBeTa. [Ipu nepBom nobaBieHun
B Ta0MIIe NOSBUTCS JBE 3alIUCH;

* BBCIUTE 3HAYCHHA KAKIOW 3amMcu B noine «Bapuant orBeta», B 1OJI€
«IIpaBunbHBIN» yCTAHOBUTE 3HAUCHUE «Jlay /U1 MPaBUIIBHOTO OTBETA;

* [IOBTOPUTE JICUCTBUE JJI BBOJIA BCEX BAPUAHTOB OTBETA;

* HOKMUTE KHOIIKY |5 1711 cOXpaHeHUsI pe3yJbpTara.

* HOKMUTE KHONIKY «COXpaHUTh U 3aKPBITh», YTOOBI 3aKPBITH KAPTOUYKY BOMPOCA.

KapToka Bonpoca

Bonpoc *

Bonpoc Net
BEDHEHTbI OTBETA
+ B D

BapwaHT oTBeTa MpaBUneHBIA
BapuaxT 1 b 4
BapuaxTt 2 v
Bapuaxt 3

< 1 uz 1 >

™, N OTmeHa
CoXpaHUTL W 3aKpbITh i Ynanuts

Puc. 32. Kaprouka Bompoca

6. [loBTopuTe nelcTBUS Jisi BHECEHHUS BCEX BOIMPOCOB C BapHaHTAMHM OTBETA B I1a0JIOH
TECTA.
7. Ans pegaktupoBaHus BOIpOcCa:
* OTKpOMTE KOHTEKCTHOE MeHIo (PucyHox 33) memdykoM MpaBOW KHOIKH MBIITH Ha
3aMucH JIIDOOTO U3 €ro BapHaHTOB OTBETA U BhIOEpHUTE MYHKT «KapTouka Bompocay;
* OTKPOETCS KapTOYKa BOMPOCA;
* BHECUTE U3MEHEHHUs B (DOPMYIUPOBKY BOIMpPOCa, HAKMUTE KHOMKY «COXpaHUTh U
3aKPBITHY.
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BapwaHT oTBeETa MpaEuneHbIA
BapuanT 1 x

Bapuant 2 PepakTuposate v %

BapuaHTt 3 Yaante

Puc. 33. KontekctHOE MEHIO 3anucy Tabnuisl «ConepikaHue TecTa»

8. Jlii penakTupoBaHuUsl BADUAHTOB OTBETA:
* YCTAaHOBUTE Kypcop B Hy’KHO€ nose Tadnuibl «CofepkaHue TeCTay;
* BHECUTE U3MEHEHMUS;
* HAKMUTE KHOIKY COXpaHeHus (5.
9. Haxmute kHONKYy «COXpaHWMTB», PACIOJIOKEHHYIO B JIEBOM HM)KHEM YINIy KapTOUKH
m1absioHa TecTa. ABTOMaTHu4YecKu Oy/ieT MPOU3BEIEH pacyeT KOJIMYECTBA BOIIPOCOB TECTA.
10. BHecuTe KoIMYeCTBO MpaBWIbHBIX OTBETOB (Prcynox 34), koTOpoe AOMKEH [aTh
PabOTHUK ISl YCIIEITHOTO MTPOXOKAECHUS TECTA.
11. Haxxmute kHONKY «COXpaHUTB.

TecT cuMTaeTCA NPONASHHLIM YCnelHo npyu 1 NpaBWIkHLIX OTBETaX U3 1

Puc. 34. Ilone BBOAA MOPOrOBOTO 3HAYEHUS JIJIsI TECTA

12. [locne 3aBepiieHust co3naHUs [Ia0loHA TECTa, BEPHUTECh B KapTOUKYy TEMAaTHKH,
BbIOEpUTE /711 HEE CO3/IaHHBIN I1a0JI0OH U HAXKMUTE KHOIIKY « COXpaHUTBY.

5.5. Benenue peectpa nmporpaMmm o0y4eHust

[Iporpammbl  00yueHus TpeaHA3HA4YCHBI Ui IUIAHUPOBAaHUS OOy4YeHHs pPaOOTHUKOB U
COTPYIHHUKOB TPETBUX CTOPOH.

Jlnst Hauanma paboOThl C peecTpoM Mmporpamm oOydeHus nepeinure B pasaen «lIporpammer
00y4eHus» C MOMOIIBIO MEHIO, PACIIOJIOKEHHOTO Ha JIEBOW MaHe I paboyeit oonacTu.

Ha nauanbsHOM 3KpaHe paszznena (PucyHox 35) mpencTaBiieH CIIUCOK JEHCTBYIOLIMX MPOrpaMM
oOyuenus. Iy nepexona K IpOCMOTPY CIIMCKA apXUBHBIX MTpOrpaMm oOy4yeHus nepeiaure Ha
BKJIAJIKy «APXUBY.

[lo ymomuaHWIO CHOHMCOK TPOrpaMM OOy4eHHus coaepkur mnporpammy «llepBuunbii
UHCTPYKTaX», 3Ty MporpaMmy oOy4deHHs JOJDKHBI MPONTH BCe HOBbIE paOOTHUKHU. [laHHYIO
IIPOrpaMMy HEJb3s IEPEBECTH B ApXUB, HO MOKHO PEAAKTUPOBATh.
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PeecTp nporpamm obyyeHus CoapaTs nporpammy

LeicTByoWwme Apxue
~
L=
HaumeHoBaHue Oata cocTaBneHus Tun o0yyeHuns KTo oby4yaeTca
Q Q [3  Q Buiopars.. ~ | Q Buifparts... -
MepEUYHEIA MHCTRYKTaM 05.08.2022 Mo HeobxoaUMOCTH PaboTHukm
5 10 20 50 Beerozamucei 3 £ 1 IERIS

Puc. 35. Peectp nporpamm oOy4deHmst

Benenwe cripaBouHMKA MPEIIoaracT Co3aHue, PeIaKTUPOBAHKE U TEPEBOJT B ApXHB MPOTPAMM
oOyueHusl.
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5.5.1. Co3nanue nporpaMmmsl 00y4eHHUsA

1. Haxxmute kHomnky «Co3marhk mporpamMmy» B MPaBOM BEpXHEM YIUIy 3KpaHa. B HOBoIA
BKJIaJIKE OTKPOETCSl KapTouKa HOBOM mporpammel o0yuenus (Prucynox 36).

[Mporpamma oby4eHus

HaumeHoBaHue

Obwan nHdopMayma OOy4eHuA No nporpaMme

Onwcanve [ata cocTaBneHNnA OTBeTCTBEHHBIN
15.08.2022 = nzubova % v

OnucaHue

[padmk oBy4eHuA

YuebHble TekeT
Matepuans!

Kro oby4aetcsa *
Tun obyueHuna *
TemaTtuku oGy4eHun *

MpuceavBaemele KBanuMKaUMA

|_| MpoBOANTL TECTUPOBaHHe

CoxpanuTb

Puc. 36. Kaprouka HOBOI TporpamMMbl 00ydeHHS

2. BHecuTe cneayronMe CBENEHHMsI O Iporpamme oOy4deHHs B COOTBETCTBYIOLIUE IIOJIS
KapTOYKH:

* HANMEHOBAHUE;

* JlaTa COCTABJICHUS - AaBTOMAaTHUECKU YKa3bIBACTCS TEKyIas JaTa;

* OIIMCAHMUE;

* OTBETCTBEHHBIH - aBTOMaTUYECKU YKa3bIBAETCSl TEKYLIUM MOJIb30BATEb;
* KTO 00y4aeTcsi - pabOTHUKHU WJIH COTPYIHUKU TPETHE CTOPOHBI,

-
IIpum.:

Ecoiu mporpamma oOyueHus mpeaHa3sHaue€Ha Jjii paOOTHHUKOB, B

nosiBUBIIEMCS TIoJie «Pomu paOoTHUKOBY» BRIOEpUTE, pAOOTHUKH B KAKUX
POJISIX AOJDKHBI TPOUTH 00yueHue 1o nporpamme (Prcymnox 37).

. /
¢ TUII OGY‘ICHI/I}I - 110 HGO6XO,Z[I/IMOCTI/I HJIN TICPUOJNYCCKOC,
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IMpum.:

Jns  mepuoguueckoro OOy4YeHHMs YKaKUTE YacTOTy IIOBTOPEHHS B

MOSIBUBIIEMCS T10JI€, COIIAaCHO KOTOPOM OTBETCTBEHHBIH 3a MPOrpamMmy
oOyueHusi OyneT MOdy4yaTb YBEIOMIIGHHS O HEOOXOJUMOCTH 3aIlycKa

oOyueHusl.
N J
* TEMaTUKU OOYUICHHUS;
* IPUCBAaMBacMble KBAIM(UKAIMU - BBIOEpUTE, Kakue KBanudukamuu OymyT

MPUCBOEHBI pAOOTHUKY IO MPOXOXKACHUU MTPOrPaMMbl 00yUEHUS;

® IIPOBOAUTHL TCCTUPOBAHUC - YCTAHOBUTC 3HAYCHUC «I[a», CCJIM IIporpamMma O6y‘IGHI/I$[

npeanojgaract TCCTUpOBaHUC.

3. Haxxmure kHonky «CoOXpaHHTb» B JIEBOM HW)KHEM YNy KapTOUKM Inporpammsl. [lpu

COXpPAaHCHHUU B NpOorpamMmy 06yqu1/m ABTOMATHUYCCKH 3allMIIYTCA STallbl 06yqu1/1$1

JUIsL COCTaBJIeHUs rpaduka, ydeOHble MarepHasibl MO BBIOpaHHBIM Temarukam. Jls

IIporpamm, IpecaAIojIararomux TCCTUPOBAHUC, 3aIIMITYTCA TAKIKC 111a0JI0OHBI TCCTUPOBAHUA.

B npaBom HUKHEM yIITy KapTOYKK MPOTpaMMBbl 00yUYEHUS MOSIBUTCS KHOTIKA 11 TIepeBO/Ia

nporpaMMbl OOyYEHHS B apXUB.

[MepBUHHbBIA MHCTPYKTaK

06Bwan uHcbopmauma OByueHA No NporpaMme

Haumenosakue * Nara coctasnenus Onucare

[NepBUUHBIR MHCTPYKTaMK 28052021 |
Tpachuik oByuennn

Onucanne OteeTcTBeHHLIR
TekcT YuebHule MaTeprans!
admin x v
LLlabnokel TecTon
Kro obyuaetcn * Ponu paBorhmukos
PabotHukn x v HoBblit paBoTHUK i
Tun oByenns * MosTopsaTs
Mepuoanyeckoe » + [ExeHegensHo X v
Temaruiu oByuenms
s
aa
MpuceanBaembie KBANHpHKAUMK
s
aa
‘7‘ MposoauTs TecTHpoBanHe

Puc. 37. Kaprouka mporpammbl 00y4deHust 111 paOOTHUKOB

5.5.1.1. CocraBjienue rpaguka o0y4eHust

1. Iepeiinute B paznen «I paduk oOyueHus» (Pricynok 38) ¢ TOMOIIBIO MEHIO B JIEBOM 4acTU

KapTOYKH MPOTPaMMBbI OOyUECHHUS.
2. Haxxmute KHOTIKY .
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3. B HOBOI1 cTpOKe TaOJIUILIbI YKAKUTE!
* HOMED JTara;
* JTana;
* CPOK BBINOJIHEHUS 3Tara.
4. HaxxmMuTe KHOIIKY I8 [u1 cOXpaHeHUs] U3MEHEHUH.

Qbwan nHchopmama 0OBy4eHua No nporpamme
OnucaHve Mpaduk obyyeHnA
+ B O
Ipachuk obyueHHA
VuebHue Ne Jdrtan CpoK BbINonHeHUA (Kon-Bo AHew)

Marepuanel

Puc. 38. Kaprouka nporpammsl oOyuenus. ['padux oOydenus
5.5.1.2. PenakTupoBaHue CIIUCKA y4eOHBIX MATEPHAJIOB

1. Ilepetinute B pa3nen «YueOHbie Matepuaibl» (PrucyHok 39) ¢ mOMOIIBIO MEHIO B JICBOM
YaCTH KapTOYKU MTPOrPaMMbl 00yUdEHUSI.

OBuias uHdopmauma OByueHUA No nporpamme
OnucaHne YyebHble maTepHans!

+ 0
I'pachuk 0Oyuenua

YyebHle TeMaTUKK HaumeHoBaHue dain Bupeodaiin CchbInka Ha

marepuarkl Marepuan

Q Q Q Q Q

5 10 20 50 Beerozanmceir 0 £ 1 w1 »

Puc. 39. Kaprouka nmporpammsl o0yueHus. Y 4eOHbIe MaTepUaIbl
2. 1ns noGaBieHus yYeOHBIX MAaTePHUAJIOB B CITHCOK:
* HAKMUTE KHOIIKY *;

* BI OTKPBIBIIIEMCSI OKHE OTMETHTE ()J1aroM ¥ Hy)KHbIE YUeOHBIE MATEPUAIIBL;
* HOKMHTE KHOTIKY Ui

3. Jlnst ynaneHust y4eOHbIX MaTEepHaoB U3 CIIUCKA:
* HAKMUTE KHOTIKY X;

* HOKMUTE KHOIIKY i) 1Tl COXpAHEHUsI U3MEHEHM.
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5.5.1.3. O0yuyeHnusi mo mporpamme

JUis mpocMOTpa CIHCKa MPOLIECCOB OOyuYeHUs, 3alyLIEHHBIX II0 MPOrpaMMe, MM 3aIyckKa
HOBOTO Ipoliecca nepenuTe Ha BKIaaky «O0yuenue no nporpamme» (Pucynok 40) kaprouku
IporpamMMbl OOYUYEHUSI.

Obuwian uHchopmauma 0By4eHuA No nporpamme

[ 3anyctutb oﬁyquwe] [ BHecTn cBeieHns o npoiaeHHOM obyqeHnn

4 Q, Vickats
Oata Ha4yana OaTa 3aBeplUeHun PaboTHUKK Cratyc
Q @ a 0 a BiBpark... -
10.08.2022 16.08.2022 MeneeuHa TI1 B patiote
5 10 20 50 Beerozammcei: 1 € | 1 TER I

Puc. 40. Kaptouka nporpammsl o0ydyenus. OOydeHue 1o nporpaMme

Caenenust 00 00yueHUsX, TPOBEJICHHBIX 10 TIPOrpaMMe, peCcTaBiIeHbl B Tabnuie. B coctas
CBEJICHUM BXOAAT JaTa Hadaia oOydeHHs, JaTa 3aBEpIICHUS, CIIMCOK yJalluxcs paOOTHUKOB
U cTaryc nporecca oOyuenus. Jjist mpocMoTpa MOAPOOHBIX CBEICHUM O TIPOIIECCE BBIMOTHUTE
JIBOMHOM IETYOK JICBOM KHOIKOM MBIIIM HAa COOTBETCTBYIOIICH 3amucu Tabmuibl. B HOBOM
BKJIQJIKE OTKPOETCS KapTouKa Ipoliecca o0ydeHusl.

Ha Bknajke JOCTYNHBI CAEAYIOMINE IEUCTBUS:

3anycTuTth 0by4eHne ]

e 3amyck OOy4eHHs C TOMOUIbIO KHOIKHU [ [TompoGHee - cMm. 3amyck

oOyueHus.
* BHecenue CBEJICHUU 00 oOyueHuun c IIOMOIIIBIO KHOIIKHA

BHecTu ceenenis 0 npoAReHHow obyenun | cM. Buecenue cBesieHnii 06 00yu4eHnU BPYyUHYIO.

5.5.1.3.1. Buecenue ceeoenuit 06 00yuenuu epyuHyro

1. OTKpBITH KAPTOUKY MPOTrpaMMbl 00ydeHust Ha BKiajke « O0ydeHus o mporpaMmme.

2' Ha)KMI/ITe KHOHKy BHecTn cBegeHmMa o npongeHHoOM OﬁyHQHHM ]

3. B oTKphIBLIEMCSI OKHE:
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* BbIOEpUTE paOOTHUKOB WJIM COTPYJHUKOB TPETBUX CTOPOH, MPOIIEAIINX 00yUYEHHE;
* YKaKUTE J1aTy OOy4YEHHUs U 1aTy TECTUPOBAHUS IPU HEOOXOAUMOCTH;
* HOKMUTE KHONKY «COXpaHUTh» ISl IOATBEPKACHHS BBOJA JAHHBIX.
4. B kaproukax BbIOpaHHBIX PAOOTHUKOB WJIM COTPYIHUKOB TPETHHX CTOPOH TMOSBATCS
CBEICHUSI O TPOMJIEHHOM 00yU€HHUH 0 MPOrpamme.

5.5.2. IlepeBoa mporpamMMbl 00y4eHHsI B APXUB

1. OTKpBITH KAPTOUKY MpOrpamMmbl 00ydeHus Ha BKiajke «O0mas nabopManusy.

2. Haxxmute KHONIKY [(oome ],

3. Ilporpamma oOy4eHMs MEPEeMECTUTCS B apxUB M OyIeT HEJOCTYyNHa Ui BblOOpa mpu
3armycke oOy4yeHHsl, B PAaBOM BEPXHEM YINIy KapTOUKH MPOrpaMMbl OOyUYEHUS MOSBUTCS
npu3HaK «B apxuse».

4. 115 BO3BpaTa nporpaMMbl 0OOy4YEHHS U3 apXUBa HAXKMHUTE KHOIIKY « BEpHYTh U3 apXuBay.
[Iporpamma oOyueHusi CTaHET BHOBb JICHCTBYIOIICH.

5.6. IIpoBenenue 00y4eHUs1 U MPOBEPOK 3HAHUH

Paznen «OOydeHne W TpOBEpKM 3HAHMIN» MpeTHA3HAYEH I aBTOMATH3AIlMH IPOIIECCOB
00y4eHHs U TECTUPOBAHUS IO COCTABICHHBIM IpOrpaMMaM 00yUYEHHSI U TECTaM.

Jliist Hauaa paboThI C pEECTPOM MPOIECCOB OOYUCHHUSI U IPOBEPKU 3HAHU MepeinTe B pasen
«O0yyeHue W TPOBEPKU 3HAHMI» C MOMOIIBIO MEHIO, PAcIOJIOKCHHOTO Ha JIEBOW TaHETH
paboueii o6macTy.

Ha nayanbHoM 3kpane pazaena (Pucynox 41) mpencraBieHbl COUCKA aKTUBHBIX MPOLIECCOB
00yueHus1, aKTUBHBIX IIPOBEPOK 3HAHUM, a TAK)KE €MHBIN CIIHCOK BCEX 3aBEPILIEHHBIX 00yUYeHUN
Y [IPOBEPOK 3HaHUM. [|J1s1 mepexoa MexK 1y CIIUCKaMU IEPEKIIF0YalTe BKIIAIKH, PACIIOI0KEHHBIE
BBEPXY peecTpa.
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O6y“—|eHMe N NMPOBEPKAN 3HaHWI Banyctuts 0By4eHne } [Sanycrmb NpOBEpKY 3HaHWA
ObyueHue MpoBepku 3HaHUI 3aBeplleHHbIe
= Q, Vcxkatb
HanmeHoBaHue Mporpamma oby4eHus Yyawmecs Oata Hayana Cpok Cratyc
oby4eHus
Q Q Q Beuibpam Q B a [3]  BuiGpars -

Mpouecc obyyenna N3
TMpouecc oByueHra Ne5
Mpouecc obyueHna Ne7

Mpouecc oby4eHna Ne9

MepBUYHLIA UHCTPYKTEK
MepBUYHbIA MHCTPYKTEK
MepBUUHbIA UHCTPYKTaK

MepBUYHBIA UHCTPYKTEK

PaboTHnim

PaboTHHKM

PabotHnim

PaboTHHKN

28052021

19.07.2021

29.07.2021

11.08.2021

28052021

19.07.2021

01.08.2021

11.08.2021

B pafote
B paboTe
B pabote

HoBblA

TMpouecc obyuenna Ne12 O3HaKomneH1e C AoKYMEHTOM PabotHnim 18.10.2021 19.10.2021

[loroBOP O CIMAHMMA

B pabote

Mpouecc obyyenna Na13 (O3HAKOMITEHME C AOKYMEHTOM PaboTtHuim 18.10.2021 18.10.2021 B pa6ote

Mpouecc obyuenna Ne14 MepBUUHBIA MHCTPYKTaK PabotHuim 19.10.2021 19.10.2021 B pabote

Mpouecc obyyenna Ne15 (O3HAKOMITEHUE C AOKYMEHTOM PaboTtHuim 19.10.2021 19.10.2021 B pafote

Beero zamncen: 28 £ |1

Puc. 41. Peectp npouieccoB 00ydeHus: U MPOBEPKHU 3HAHUIN

HNudopmanus o 06 3tane, Ha KOTOPOM HaXOAMUTCS MPoLecc, 0TOOpakaeTcsl B IPAaBOM BEPXHEM
yriy ero kaprouku (Pucynox 44). B tabnuie npeictaBieHO OMHCaHUE 3TANoOB IMPOLIECCOB
oOyueHnus u tectupoBanus (Tabnuua 1).

Tabu. 1. Onucanue 3TanoB NpoueccoB 00y4eHUsi U TeCTUPOBAHUS

Jran HeilicTBust

Hosbriit 3arryck HOBOTO 00y4eHus 10 porpaMMe WiIM NpoBepkH 3HaHui. Ha aTom srtarne
OCYIIECTBIISIETCS BEIOOP ITporpaMMbl 00ydeHust niu madiiona recra, Gopmupy-
€TCsl CITUCOK COTPYAHUKOB, KOTOPBIM HEOOXOIMMO MPOMTH 00ydeHNE WK TIPO-
BEpKY 3HAHUM.

B pabote Ha sTOM 3Tane BBINONHAIOTCS Y4eOHbIE MEPOTIPHUATHSL, TIPELyCMOTPEHHBIE TIPO-

rpammMoit o0yuenus. [Ipu nepexose B coctostune «B padoTe» BceM ydarmuMmces
HA3HAYAIOTCS 3a/Ia4H [0 U3YUCHHIO MTPHIOKCHHBIX YYCOHBIX MAaTCPUATIOB/TIPO-

XOXKICHUIO TECTUPOBAHUS.

YTBepxIeHUE PE3YIBTATOB DTOT ATAN MPUMEHUM TOJIBKO JUIsl 00YUSHHH 110 IporpamMMam, peycMaTpHBa-
IOIIMM TECTUPOBAHUE WIIM [UIsl IPOBEPOK 3HAHUK. Ha 3TOM 3Tane npuHnMaercs
pelIeHne 0 HOBTOPHOM OOy4€HHMHN WM IPOBEPKE 3HAHUI ISl COTPYAHUKOB, 110-

JYYUBIIUX HCYTOBJICTBOPUTEIILHBIC PE3YJIbLTATHI.

3aBepImeH Ilepexon Ha naHHBIN 3Tanm 0003HAYACT 3aBEPIICHHUE 3AIUTAHUPOBAHHBIX YIEOHBIX

MEPOILPUATHH.

5.6.1. IIpoBenenue o0yueHust
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5.6.1.1. 3anyck o0y4yeHust

1. HaxkmuTe KHOIKY [ Banyorum oGysenme | PACIOJIOKEHHYIO B IPAaBOM BEPXHEM YIIy 3KpaHa
pasziena «O0yueHne U IPOBEPKH 3HAHUII».

2. B otkpeiBieMcst okHe (Prcynok 42) BEIOEpUTE TPOTpaMMy 00ydICHUSI.

3. Hakwnre xiony IETIEIIIES

4. B HOBOI1 BKJIaJIKe OTKPOETCS KapTOuKa HOBOTO Tporiecca ooydeHus (Prucyrnox 43).

3anyck o6yueHunsa

WHuumnatop *

nzubova X v

Mporpamma obydyeHus *

MepBUYHBIA MHCTPYKTaX, PaboTHuKK X v

CoxpaHWTb U NPOAOITKUTE »

Puc. 42. 3anyck o0yueHus

Mpouecc obyueHns Ne9

HoBbin
WHuumarop Mporpamma oByyeHna
nzubova MepBUYHBIA MHCTPYKTaX
OB1as UHpopMaLma
HaumeHoBaHHe [Nata Ha4yana MnaHoBan naTa 3aBeplUeHUA
Mpouecc oby4erns Ne9 | ]
Onucaxue Mp KBanudmkaLy
Tekct
L 1]
as
CnmMcok yyawmxcs
+ B O
damunua KU.0. OonxHocTb
Q Q
Beero 3anucein: 0 < 1 M3 1 >

CoxpaHuTb OTMeHUTE

Puc. 43. Kaprouka HOBOTO mIporiecca 00y4deHus

5. BHecute 06IHI/IC CBCACHUS O IIPOUCCCC B COOTBCTCTBYIOIIMEC ITOJISI KAPTOUKHU:

* HAMMEHOBaHUE - HOPMUPYETCSI aBTOMATUYECKHU, UBMEHHUTE €r0 MPU HEOOXOTUMOCTH;
* OINKMCAHHUE;
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* JlaTa Hadaja - €CJIM OCTABHUTH IOJIE MYCTHIM, TO 3AIOJIHATCS aBTOMATUYECKU TPU
3arycke 00y4YeHus;

* [UIAHOBAsl JlaTa 3aBEpIICHUS - €CIM OCTaBUTh I0JIE MYCThIM, TO 3aNOJIHUTCA
aBTOMATHYECKU TIIpU 3allycke oOydeHusi comacHo rpaduky oOydeHus 1o
IpOrpamme;

* IpHUCBanBaeMble KBUTM(UKAIIMY - TI0O YMOJTYAHHUIO MPUCBAMBAEMbIC KBaTH(PUKAIINN
OTIPENIEISIFOTCSI TPOTPaMMO 00yUYeHHUSI, U3MEHUTE UX CIIUCOK MPU HEOOXOTUMOCTH.

6. Jlo6aBbTEe paOOTHUKOB B CIIUCOK YUAIUXCSA:
* HAXKMUTE KHOIIKY *+;
* OTMETHTE HYXHBIX pAOOTHUKOB C ITOMOIIIBIO (para v';

¢ HAKMUTC .

4 M
IIpum.:

Ecnu B mporpamme oOydeHus A1 paOOTHUKOB 3aJaHbl POJIM, TO MPHU 3aIlyCKe

OoOy4YeHHsT B CIHCOK Y4YalllUXCs AaBTOMATHYECKH J00aBIIAIOTCS pPaOOTHHUKH,
BBITIOJTHSOIINE YKAa3aHHBIC POJIM ¥ HE TPOXOAUBIIUE 00yUEHHUE MO MPOrpaMme
paHee.

. /
7. [Ans ynanenus paOOTHUKA U3 CIIUCKA YUaITUXCS:

* B COOTBETCTBYIOIIEH CTPOKE HaXMUTE X;

* UIs COXpaHeHusl Haxmure [,
8. Haxmute KHOIIKY | sanycnim. ody<ene | [Ipouecc mepeiinet B craryc «B pabotey.

[ Mpum.:

Xon mpouecca oOyueHHs: OyAeT OTIMYaThCS B 3aBHCHUMOCTH OT THIA YyYallluxcs
BBIOpaHHOI MporpaMmel: cM. pasfensl Omnucanue mnpouecca oOydeHusi pabOTHUKOB,

Omnucanne nponccca O6y‘{eHI/ISI COTPYAHUKOB TPETbUX CTOPOH.
. /

5.6.1.2. Onucanue npouecca o0y4yeHusi pa0OTHUKOB

1. ITocne 3amycka nporecc 00y4ueHus nepexoaut B craryc «B padborey.

2. Ecnu paOOTHHUKM W3 CIHUCKA Y4YalluXcsi HE UMEIOT JOCTYIl B CUCTEMY, TO B KapTOUKE
mpoiiecca OTKpbIBaeTcsl BkIanaka «BBox pesyneratoBy» (Pucynox 49), Ha KOTOpoOit
UHUIMATOp OOyueHHUs: BPYYHYIO BHOCUT CBEIIEHHs O Jarax oOydeHus paOOTHHMKOB, a
TaK)Ke J1aTaX W pe3ysibTarax TeCTHUPOBAHUS, €ClIM MporpaMMa OOy4YeHHs Mpearnoyiaract

TECTUPOBAHHUE.
a ™
IIpum.:

[TonpoOHee o BBoge pe3ynbTaroB oOyueHHUss B paszzaene BBoj pesyinbTaroB
00y4eHUs] BPYUHYIO.
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3. Ecnmn pabOTHHKM M3 CHUCKA y4YalllMXCsS HMEIOT JOCTYN B CHUCTEMY, TO B KapTOUKe
mpolecca OTKpbIBaeTCs BKIaIKa «Xom oOyuenus» (Prucynok 44), B KOTOPOH OTpaskeHBI
CBEJICHHS O CTaTyCe BBITIOIHEHUS dTana 00yueHus KX IbIM ydanumcst pabotHukoM. Eciu
porpaMma, o KOTOpOi 3aIyIieHo o0ydeHue, mpenoiaraetT mpoBeeHUe TECTUPOBAHMS,
TO B KAapTOUYKE IIpOIlECCa TaKKe MOSBISIETCA BKiIanka «TecTupoBaHUs», B KOTOPOM
OTpaX€HbI CBEACHUS O CTaTyCE BBIMNOJHEHUS 3Tala TECTUPOBAHUSA KAKIBIM yYalUMCS
pabOTHUKOM.

OBujas urpopmayus  Xop obyuenns  BaoA pesynsTatos

MeponpuaTa no obyyeHuo

Q

PaGoTHuK Craryc BhinonHeHua [Oata BLINOMHeHNA

Qa Beibpars - Q )
3ybosa HA. B pabote 17.08.2022

Cepreesa AU B pabore 17.08.2022

Opnos K.O B pabote 17.08.2022

Bobpos EN B pabore 17.08.2022

Kypaenesa N.I'. B pabote 17.08.2022

Puc. 44. Kaprouka mporecca oOyuenus. Xoa o0ydeHus

4. Yyamuecst paOOTHUKH NOTYYaroT 33a4d B CUCTEME 10 U3yUEHHIO YUeOHBIX MaTepHaJIOB,
OIpeNielIeHHbIX MporpaMMoil oOyuyenus. Pabora ¢ 3ajmaueil mo oOy4yeHMIO ONMcaHa B
pasnene BrinosnHeHre 3a/1aun 0 U3YyUYEHUIO yUeOHBIX MaTepUasoB.

5.Ecim mporpamma, mo KOTOpOHM 3amylieHO oOOy4deHHe, MpeArojiaracT MPOBEICHHE
TECTUPOBAHMSI, TO TIOCIIE BHIMTOTHEHHS 3a/1a41 TI0 00Y4YeHHI0, paOOTHUK MOyYaeT 3a/1auu
1o TecTUpoBaHMIO. i Kaxaoro mabioHa TecTa, MOMABUIEro0 B MPOrpaMMy, CO31AeTCs
oTAenbpHas 3a1ada. Pabora ¢ 3ajaueil o TeCTUpOBaHUIO ONMCaHa B pasjelie Brinoinenne
3aJ1a4uM 110 TECTUPOBAHUIO.

6. Ecniu nmporpamma o0ydeHHsI HE MpPEAroyiaraeT MpoBeIeHUsl TECTUPOBAHUS, TO MpoLece
oOyueHusi TMEepexoJuT B CTaTyCc «3aBeplleH», KOrjJa BCe Yyualiuecs paOOTHUKU
BBITTOJIHWJIM 3371a9y 110 U3YYEHUI0 Y4eOHBIX MaTepuaoB. B kaprouke mporecca 00ydeHus
OTKpbIBaeTcs BKIaaka «Pesynprar» (Prucynox 45), Ha KOTOpOW OTpa)KeHbl CBEIECHHUS O
narax oOyueHus paOoTHMKOB. B kaproukax paOOTHHKOB MOSBIsSETCS HH(OpMAIUs O
poiiieHHOM 00yYeHMH U MPUCBOEHHBIX B CBS3U C 3TUM KBaJTU(PHUKALMSIX.
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OBwan uHthopMauus Pesynstar

Pesynsrars! obyweriua

PaGoTHMK Oata o6y4eHus

Q Q =
3yoosa HA. 25.08.2021

Puc. 45. Pe3ynbrar o0yueHus

7. Ecnun mporpamma oO0ydeHHs MpEAanojaraeT MpPOBEJEHHE TECTUPOBAHMs, TO CTaTyC
nporiecca OOydeHHs] MEHSETCS 10 3aBepUICHMHM BCEX 3a7ad IO TECTUPOBAHHUIO B
3aBHCUMOCTH OT PE3YJbTaTOB TECTUPOBAHUSI.

8. Ecnu Bce ywaruecs nmpoIui TECTUPOBAHUE YCIEIIHO, TO MPoliecc 00yueHUs NEPEXOIUT B
cTaryc «3aBeplleH», B KapTOUuKe Mpoliecca OTKpbIBaeTcs Bkiaaka «Pesynsrary (PrcyHok
46), Ha KOTOpPOM OTpaXEHbl CBEIEHUS O BBINOJIHEHUU DPAOOTHUKAMU MEPONPUITHIA
10 OOy4YeHHIO M TECTUPOBAHUIO: Aara OoOydeHHs, Aara TECTHUPOBAHHUs, IIA0JIOH TECTa,
pE3yAbTaT TECTUPOBAHUS.

OBujas wHcbopmaums | Pesynetat
Pesyneratel 00y4eHna
Q Mckate.
Pa6oTHnK Data oGy4eHnsA fata TecTUpOBaHNsA Tect PesynesTaTt TecTUpoBaHUA

Q Q | a | oa Q Boibpams -

MexoHuesa . M. 18.05.2021 18.05.2021 TecTupoBaHKe BHe CUCTEMEI Yenewwo

Puc. 46. Pe3ynbrar o0yueHus 1o mporpaMmme ¢ TeCTUPOBAHUEM
9. Eciii KTO-TO W3 y4almxcsi He MPOIIeNT TECTUPOBAHUE YCIICITHO, TO MPOIEeCcC OOyUeHHUS
MEPEXOAUT B CTAaTyC «YTBEpKIACHUE pe3yabTaroB». Ha »3Ttom sTame wHUUIUAATOP
00y4YeHHs] TPUHUMACT pPEeIICHUE O MPOBEICHUH MOBTOPHOTO OOYUYEHHUsI WJIM TTOBTOPHOTO
TECTHUPOBaHMS [ paOOTHUKA, TOJYYUBIIETO HEYAOBIECTBOPUTEIBHYIO OIICHKY. B
KapTOUKe MPOIecca OTKPHIBACTCS BKIAAKA « Y TBEPXKIACHHUE pe3ynbTratoBy (Pucynok 47).
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Ofluan UHPOPMAUMA  YTBepKACHHUE PesynLTaTos

Pesynsrare! TecTuposanis

Q

PaBoTHUK MaTa TecTUpoBaHUA Pe3ynkTaT TeCTMPOBaHNS
Q Q (3 Q Bubpam -

3y6osa H 17.11.2021 Mposanetio

TOBTOPHOE TECTUPOBaHUE 3aBEpLUUTL NPoBEpKY

Puc. 47. Kaprouka nporiecca o0y4eHusi. Y TBEpkKICHUE PE3YIIbTaTOB

10. Ins ormpaBku paOOTHUKOB Ha MOBTOpHOE OOy4YEHHE WM IMOBTOPHOE TECTHUPOBAHUE

11.

YCTAHOBUTE TaJOYKU HAMPOTHB WX (aMUIUN B KpalHEH JI€BOM KOJIOHKE TaOIHUIIBI
«PesynpTaThl TECTUpPOBaHUS», HaxmuTe KHONKY «lloBropHOE 0Oy4YeHue» WiIu
«IToBTOpHOE TecTupoBanuey. /{151 BEIOpaHHBIX paOOTHUKOB OYIyT 3aITyIIICHBI ITOBTOPHBIH
nporecc 00ydeHus Wi MPOBEPKa 3HAHUM.

Jlnst 3aBepiieHus TEKyIIero Tmpolecca OOyueHHs HaXMHUTE KHOIKY «3aBepIIUTh
oOyuenuey. [Ipouecc neperaeT B cTaryc «3aBepiieH», B KapTOYKe MPOoIecca OTKPOETCs
BKianaka «Pesynprary (Prucynox 46).

5.6.1.3. Onucanue npouecca 00y4eHusi COTPYAHMKOB TPETbUX CTOPOH

I.

ITocrne 3amycka nporecc 00yueHus epexoauT B craryc «B paborey.

2. B kaprouke mpolecca OTKpbIBaeTcsl BKJIaaka «Pesymprar», Ha KOTOpOW WHUIMATOP

0o0y4eHHs BPYUHYIO BHOCUT CBEJCHUS O JIaTax OOy4YEHHUsI COTPYIHUKOB TPETHUX CTOPOH.
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[ 0
IMpum.:

[TonpoGHee o BBoAE pe3yabTaToOB OOyueHHs B paszeie
oOyueHust Bpy4YHYIO.

BBon pesynbratoB

Obugan vcopmauma | Pesynorat

Pesyneratel 00y4enna

+ B O
CoTpyaHuk Aata obyueHns
Q a i}
3yfosa HA [} x
Beerosanvceit 1 {1 510

Puc. 48. Kaprouka npouecca o0yuenus. Pesynbrar

00y4YeHUsI COTPYIHUKOB TPETbUX CTOPOH

5.6.1.4. Boa pe3yJibTaToB 00y4eHUs] BPYYHYIO

1. HaxkmuTe KHOTIKY +.

2. B nosiBUBLIEHCS CTPOKE BHIOEPUTE HYKHYIO J1aTy WM pe3yJbTaT TECTUPOBAHMSL.

3. HaxxmuTte kHONKY [B 17151 moaTBepskaeHNs BBOAA JaHHBIX.
4.Tlocne BHeceHUs CBEACHHMU IO BCEM YydyalluMCs paOOTHHKaM,
«3aBepUTh» Ul 3aBepUIeHHs TeKyllero mpouecca oOydenus. I1

HOKMUTE KHOIKY
polecc neperser B

cTaryc <<3aBeleIeH)), B KapTOYKC IMPpOoHcCCa OTKPOCTCA BKIIaAAKa ((PG3YHBT3T».
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0O6wan uHcopmauna Xon oByyeHna Beoa pe3ynbTaTos

Pesyneratsl 0byyerus

+ B 9O
PaboTHMK Aata oby4eHus
Q Q )
MexoHuesa . M 21.08.2021 x
Bcero cer < 1 1 )

Puc. 49. Kaprouka npouecca o0yuenusi. BBox pe3ynbraroB
Jlnst 3anvicu naThl 00y4deHust Cpa3y HECKOJIbKUX PaOOTHUKOB:

1. OT™meThTe (hr1arom ¥ HY>XHBIX paOOTHUKOB B TabmuIle «Pe3ynbrarsl 00yueHus .
2. Haxxmute kHOTIKY «O0yueHue npoiineHoy». [l BEIOpaHHBIX COTPYIHUKOB B ToJie «/lara
oOydeHus» OyAeT 3anmricana TeKyIas 1ara.

I[J'I}I 3aIIMCHU OaTbl TCCTUPOBAHUA Cpa3y HECKOJIbKHX pa60THI/IKOBZ

1. OT™methTe (h1arom v HY>KHBIX PaOOTHUKOB B Tabmuie «Pe3ynbrarsl 00yueHus».

2. Haxwvure xHomky «TectupoBanue mpoiigeHo». Jlns BeIOpaHHBIX paOOTHUKOB B IOJIE
«/lara TectupoBanus» OyaeT 3amucaHa TeKylas aata, B mojie «Pe3ynbrar TecTHpoBaHUSI»
OyzeT 3amucan pe3yabTaT « YCIEITHO.

5.6.1.5. BeinmosiHeHHe 32/1a4M 10 U3YYEHUIO Y4eOHbIX MATEPHAJIOB

1. ITepeiinure B pa3nen «3a1admy» ¢ MOMOIIBI0 MEHIO, PACIIONOKEHHOTO HA BEpXHEH MaHeIH
paboueii 061acTH.

2. OTKpoiiTe 3a1auy 1Mo U3Y4YCHUIO yUeOHbIX MaTepuaiioB (Prcyrnok 50).

3. Haxxmute kHOMKY «Havarh BBIMOJIHEHHME 3a/a4n» B JICBOM BEPXHEM YLy 3aiaqd s
HayaJia u3y4eHHs MPEIOCTABICHHBIX YYEOHBIX MaTCPUAIOB.

4. JIns mOATBEPKICHUS BBIMOJIHEHUS 33J1a4l HAKMHUTE KHOIKY «3aBEPIINTh BBIMOJHCHUE
3aJ1a4u» B JICBOM BEPXHEM yIITy 3aJ1auu.

-53-



MayunTb y4ebHble maTepuans no nporpamme ‘TepBUYHbII Hauarb BuinoMHeHue 3aaa4n C & x
MHCTPYKTaX'

06Lan MHhopMauura o 3afade >

[MepBUYHBIIA MHCTRYKTaXK

YuebHble MaTepuans

HaumeHoBaHue baiin Ccbinka Ha maTepuan Buneodaiin
Q Q Q Q

TIokyMeHT [okyMeHT doc B hitp://grc-stend2 =

Puc. 50. 3agavya mo u3yyeHHIo yueOHbIX MaTepHuajIoB
5.6.1.6. BoinosiHeHHe 32/1a4M 110 TECTUPOBAHUIO

1. Iepeiinute B pa3nen «3aaaum» ¢ MOMOILBIO MEHIO, PACIIOJI0KEHHOTO HA BEPXHEH MaHeln
paboueii o0nacTu.
2. OTkpoiite 3a1a4y 10 TECTUPOBAHUIO.
3. Haxxmute kHonky «Haware BBIOMHEHHE 3aJauyu» B JIEBOM BEPXHEM YINIy 3adadyd JJis
IPOXOXK/IEHUS TECTA.
4. BoiOepuTe OTBETHI Ha BOIIPOCHI TECTA U3 MPEIJIOKEHHBIX BAPUAHTOB!
* YCTaHOBUTE rajlOuKy HAPOTHB HYKHBIX BAPUAHTOB OTBETA.
* Korma OymyT BbIOpaHBI OTBETHI HAa BCE BOINPOCHI, HAXMHUTE KHOMKY «OTHIpPaBUTH
OTBETHI», PACIOJIOKEHHYIO B ITPaBOM HIDKHEM yriny 3afauu (Pucynox 51).

Mpoiit TecTupoBaHue 33BEPLUMTL BEINOMHEHHE 33Aa4M Z a | x
0O6Lwan nHopmauus o 3agave
TecToBbI WabnoH
~ Bonpoc N21
v Otser 1-1
Otser 1-2
~ Bonpoc N°2
Otsert 2-1
v OTBeT 2-2
5 10 20 50 Beero sanuceii: 4 € 1 w1 D

Puc. 51. 3agaya o TecTupoBaHuUIO

5. Pesynbrar tectupoBaHusi OyAeT OMpeesieH aBTOMAaTHYECKH U OTOOpPA3UTCs B KapTOUKe
3anaun Pucynok 52).
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JIns mOATBEp)KIECHMST BBINOJHEHUS 33Ja4d M Iepefadd pe3ylbTaroB WHULMATOPY
TECTUPOBAHMS HAKMHUTE KHOIKY «3aBEPLUIUTH BBIIIOJIHEHUE 337a4l» B JIEBOM BEPXHEM
yIUIy 3aJa4u.

MpoiTu TecTpoBaHue 3aBEpLUMTH BLINOMNHEHHE 3aa4n c a x

0OBwan nHgopMauma o 3anaye
Tect

Bbl 3aBepLunnm TecTMpoBaHue

MpaBubHBIX OTBETOB: 2
PesyneTar: YenewHo

Puc. 52. Pesynbrar TecTupoBaHus

5.6.2. IIpoBeneHusi NpOBEPKH 3HAHUI

5.6.2.1. 3anyck npoBepKy 3HAHUI

1. HaxxmuTe KHOMKY «3ammyCTUTh MPOBEPKY 3HAHUK» B MPABOM BEPXHEM YIIy 3KpaHa
paznena «O0ydeHre u IpOBEPKU 3HAHUID.
2. B otkpeiBmiemcst okue (Prucynox 53):
* BBIOEpUTE 11a0JI0H TECTa;
* HOKMHUTE KHOTIKY «COXpaHUTH.

B HOBOI BKJIaKE OTKpOETCS KapTOYKa HOBOTO ITpoliecca NpoBepky 3HaHul (Pricynok 54).

3anyck npoBepKW 3HaHWA

WHuumatop *

nzubova X v

LWabnoH TecTa *

Mpoeepka 3HaHun OT 1 TB x v

CoxpaHuUTL 1 NPOAOITKUTE »

Puc. 53. 3anyck npoBepku 3HaAaHUI
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OBLWana uHpopMauma

HaumeHosasme Rara Havana Mnavosan aata 3asepuiekns

Mpouecc npoBepku 3HaHM Ne16 | ]

Onucanne

Texer

Cnmncok yyawmxes

Pamunua U.0. OOMKHOCTb

Q Q

Beero samuceii: 0 € 1 w1 >

‘CoxpaHnTs OTmeHnTE

Puc. 54. Kaprouka npoBepku 3HaHUH

3. Baecure 06IJ_II/IC CBCIACHUS O MMPOHCCCC B COOTBCTCTBYIOLIUC ITOJIA KAPTOYKH:

* HauMeHOBaHuEe  (COPMUPOBAHO  ABTOMATUYECKHU, U3MEHUTE €ro  IMpu
HEOOXOJIMMOCTH);
* OIMCAHMUE;
e 1aTa Hayana (eciM HE 3arlojHEHA, TO 3alMILETCS aBTOMAaTUYECKH IPU 3aIlyCKe
MIPOBEPKHU 3HAHUM);
* [IJJAHOBAsSI J1aTa 3aBEPIICHMUS.
4. CocTaBbTe CIIUCOK y4YalIuXxcsi padOTHUKOB, KOTOpbIE OyIyT NPOXOAUTH TECTUPOBAHUE:

-
Mpum.:

[IpoBepka 3HaHWiI NpeanoNaraeT BBHINOJHEHUE 3aJad MO0 TECTUPOBAHUIO

PabOTHUKAMU-TIONB30BATEIISIMI CUCTEMBI, MTOATOMY CIHCOK YyYalluXCs BCeraa
dbopMupyercs TOIBKO U3 paOOTHUKOB.

. /

* HOKMUTE KHONKY J00aBiieHus *, pacrojOKEHHYIO HaJ BEPXHUM IPaBbIM YIJIOM
TabauIbl «CIHCOK yUalluxcs»;
* B OTKPBIBILIEMCSI OKHE BbIOEpUTE PAOOTHUKOB;
* HAXMUTE KHOMKY «COXpaHUTh» ISl IOATBEPKACHHMSL.
5. JInst ynanenusi paOOTHUKOB U3 CIHCKA:
* HAKMUTE KHOIIKY ¥ B COOTBETCTBYOIIEH cTPOKe TaOMUIbl « CIIMCOK yUaluxcs»;
* IONTBEPIUTE yNAJCHHE Ha)KaTHeM KHOIMKU [B, pacrolioKeHHOH Haja IpaBbIM
BEPXHUM YITIOM TaOJIUIBL.
6. Haxxmure kHONKy «3amycTuTh HpoBepKy 3HaHui». [Iponecc nepeiiger B craryc «B
pabotey.

B kaprouke mnpouecca oTkpoercss Bkiajgka «TecTupoBaHue», B KOTOPOH OTPaKEHBI
CBEJICHUS O CTATyCe BBINOJIHEHUS dTana TECTUPOBAHUS KaXIbIM PaOOTHUKOM U3 CITHCKA.
VYyammecs pabOTHUKM NOIYyYaroT 3a[a4k 0 TECTUPOBAHUIO B cucteme. PaboTa ¢ 3aiaueit
olucaHa B pazjielie BrinosHenue 3a1auu 110 TeCTUPOBAHUIO.

- 56 -



[ Mpum.: )

B 3aBucuMOCTH OT pe3yJabTaTOB TECTUPOBAHUS MPOLECC MPOBEPKU 3ABEPIIUTCS WU
noTpeOyeT YTBEPKACHUSI PE3YIBTATOB - CM. PA3Aeibl 3aBepIICHNE POBEPKU 3HAHU ITPU
YCIEUTHOM TECTUPOBAHUH, Y TBEPKICHHUE PE3yIbTaTOB TECTUPOBAHUSI.

. /

5.6.2.2. 3aBepuieHne NPOBePKH 3HAHUI NPH YCIEIIHOM TE€CTHPOBAHUU

Ecnu Bce pa60THI/IKI/I IIpoHuInu TCCTUPOBAHUC YCIICIIHO:

1. mpouecc mpoBepkH 3HaAHUI MEPENIET B CTATYC «3aBEPLICHY;

2. B KapTOYKe Tpoliecca OTKpoeTcs Bkianaka «Pesynbrary (Pucynok 55), Ha koTopoit OyayT
OTpa)XeHbI CBEJCHHS O MPOXOXKJECHUU PAOOTHHUKAMHU TECTUPOBAHUS: JaTa M pe3yJbTar
TE€CTUPOBAHMUSI.

OBwan uHdopmauma Peaynerat

PesynsTatsl oBy4eHna

Q Mexams.

PaGoTHMK

Q
3ybosa H.A.

Oata TecTUpoBaHuUA

Q

28.05.2021

Peﬂyl’lh'l'ﬂ'[ TecTupoBaHusA

[ Q Bubpam

YenewHo

Bcero sanuceit: 1 < 1 3 1 >

Puc. 55. Kaprouka nmpoBepku 3Hanuii. Pesynsrar

5.6.2.3. YTBep:KaeHne pe3y1bTaTOB TECTUPOBAHUSA

Ecnu xto-T0 M3 ydamuxcs HE IMPOUICII TCCTUPOBAHNUC YCIICITHO!

1. mporiecc MPOBEPKU 3HAHUH TIEPEHIET B CTATYC «Y TBEP)KIACHHUE PE3YIIBTATOBY, OTKPOETCS
BKJIAJIKA « Y TBEPIKIACHHUE PE3YJIBTaTOBY;

2. Ha 3TOM JTare WHUIMATOP TECTUPOBAHUS MPUHUMAET PEIICHHE: [TPOBECTH MOBTOPHOE
TeCTUpPOBAHNE ISl paOOTHUKA, MOJYYHBIIETO HEYIOBIECTBOPUTEIBHBIA PE3YIbTAT, WIH
3aBEPIINUTH MPOIECC OOYUCHUS.
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Obwan uHdopMayna 'YTBEpXKOEHME Pe3yNsTaToR

PesynkTaThl TECTHPOBAHMA

$]

PaGoTHUK [aTa TecTUpOBaH!s Pe3ynkTar TeCTUPOBaHUA
Q Q [A Q Beidpam -

3ybosa H 17.11.2021 Mpoeanexo

Bcero sanucer: 1 < 1 31 )

MoBTOpHOE TECTUpOBaHWE 3aBepLuNTEL NPoBEPKY

Puc. 56. Kaprouka npoBepku 3HaHUN. Y TBEpKIAECHHUE PE3YIBTATOB

5.6.2.3.1. Omnpaexa padbomnukKo8 Ha NOGMOPHOE MECMUPOBAHUE
1. OT™meTbre (hrarom ¥ HyXHBIX paOOTHUKOB B TaOuIe «Pe3ynbTaTsl TECTUPOBAHUSY.
2. Haxxmute kHONKY «IIoBTOpHOE TeCTHpPOBAHUEY.
3. Jlnst BeIOpaHHBIX paOOTHUKOB OyyT 3aIlyIlleH MOBTOPHBIN MPOLIECC MPOBEPKU 3HAHHIA.
5.6.2.3.2. 3asepuienue mekyuwiezo npouecca ooyueHus
1. HasxMuTe KHOIKY «3aBepLIMTh IPOBEPKY».

2. Ilpouecc mepelaer B craryc «3aBepllieH», B KapTOUKE Ipolecca OTKPOETCS BKIIAJIKA
«Pesynpraty (Prucynok 55).
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