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1. O0mue moJIoKeHud

1.1. TepMuHbI, OnIpeesieHNs1, COKPALLIEHUSA

B HacrosiieM pyKOBOJCTBE MCTIOIB30BAHBI CICIYIONTNE COKPAIICHUS:
Wb — nnpopmarronHas 0€30MacHOCTb.
CAOBb — cucrema aBromarusanuu odecreueHus 0e30MacHOCTH.

VYIIUb — ynpaBiieHre JOKyMEHTaMu 10 UH(OPMAIIMOHHOM 06€3011acHOCTH.

1.2. O01mue cBeaeHud

Hactosiiee pykoBOACTBO TOJIB30BATENS YCTAaHABIMBACT TOPSAOK pabOTBl €  MOIYJEeM
«YrpaBieHue JoOKyMeHTaMHt o UH(popMaIMoHHoM 6e3omacHocTny (nanee - YUB).

1.3. Haznauyenue Moay.ist
B monyne YJIUB ocyriecTBisieTcsi BBIMOJIHEHHUE CIETYONNX (QyHKIINNA:

1. Benenue peectpa cornamnieHui 0 KOHPUACHIINATBHOCTH;
2. BeZICHHE peecTpa JIOTOBOPOB 0 KOH(DUICHITHATBHOCTH;
3. BeneHue npouux a0kyMeHtoB Ub.



2. Onucanue poJieBOil MOJeJIH

B monyne Y/IMb npenycMOTpeHsl CIIeAyOIMUE PO MTOIb30BaTENEH:

* Okcnept Y/INB;
* PykoBonctBo CAOB.

[Tonb3oBaTeny B JAHHBIX POJISX UMEIOT aHAJIOTMYHBIN JOCTYIT K MOJYJIIO U MOTYT BBIIIOJIHSTh
BeCh (DyHKITMOHAJ MO BEIEHUIO PEECTPOB JOTOBOPOB U COTNIAICHUN O KOH(PHICHIINATEHOCTH,
a Taxke 10KymeHToB Ub.



3. HayaJjio pa0doThI ¢ MoayJieM
Jlns Havana pabotel ¢ moayinem YJIMb BeITIONHATE Cclieayrolue AeHCTBUS:

1. OTkpoiite Gpaysep.

2. B anpecHoii cTpoke Opay3epa yKaxkHUTe aJipec, 0 KOTOPOMY pacrioiokeH Bai skzemmisip
1aT(OPMBI.

3. Ha cTpanurie ayreHTH(UKAIMKY BBEIUTE JIOTHH U TIapoiib Barieit yueTHoit 3amnucu.

4. Haxmute kHonky «Boitt». OTkpoercs pabodas o0nacTb, COOTBETCTBYIOIIASI POJIH, B
KOTOPOU HAXOAUTCS IOJIb30BATENb.



4. Onucanue uHTepdeicos MoJab3oBareaei

4.1. Pabouas obsacts Jkcnepra YIUDb

Jnis mepexona k paboueid 001acTH HaXKaTh JJOTOTHIT B BEPXHEM JIEBOM YTy CTPAHMUIIBI.
B paGoueit o6nactu Dxcniepra YIUDB orobpaxarorces cnenyromue Bumxetsl (Prucynox 1):
1. JIokyMeHTBI IO cTaTycam - OTOOpaXkaeT paclpeieIeHHe JOKyMEHTOB 110 BCEM CTaTycaMm;

2. JIOKyMEHTBI IO TUTIAM - 0TOOpa)kaeT pacrpeesieHHe JOKYMEHTOB 110 THITaM;
3. JIokyMeHTBl ¢ 3aKaHYMBAIOIIMMCS CPOKOM JEHCTBHUS - NPEACTABISET COOOW peecTp

JAOKYMCHTOB.

BbokoBoe MeHI0 10JIb30BaTEelIsl COACPIKUT CIAEAYIOIINE TYyHKTHI:
* JlokymenTsl 1o obecrnieuennto b (cm. Pabora ¢ noxymentamu 1o obecriedennio Mb);

* JloroBopsl ¢ paboTHHKamu (cM. PaboTta ¢ joroBopamu pabOTHHKOB);
* CoranieHus ¢ KOHTpareHTamu (cM. Pabora ¢ coranenusiMu KOHTPareHToB).

NOKCK NO MEHHO... =

AOKYMEHTbI MO CTATYCAM ,EI,OKVMEHTI:-I no TMNAM

lokyMeHTSI M0 0Bbecnevenmto B
B Poxy M Npoexr: 1 B Vircrpyxun: 1

W Hopmatvensii fokymenT: 2
W Mpnkas: 1

W Npukas kaapoeeiii: 1

W aeiicreyowui: 3

rl ' M Heaeficreyrowii: 2

B [orosopbl C paboTHUKAMM
= ComalueHna C KoHTpareHTamn

M Coyxe6han sanucka: 1

O

IOKYMEHTbI C 3AKAHUMBAIOLLIMMCS CPOKOM OEMCTBUA

KpaTkoe HauMeHoBaHHe [ara BBOfia B Data OTBETCTBEHHbIA Cpok t
nencTBUE aKTyanusauuu AeAcTBUS

Q Q G a G a Q Gl
MonuTtuka NpUMeHeHUs naponei 16.06.2022 3ybosa HA. _
Pacnopsxetne o cobmoaenun npasun Wb 02.06.2022 ®enopos N.0. _
MonuTtika NPUMEHEHWA Naponeid AnA NoAPAAYNKOE 21.07.2022 lycapos P. _
< 1 1P

Puc. 1. Pabouas o6nacts Dxcnepra Y/I1b

4.2. Pabouas obsacts PykoBoacrea CAOb

Jlnst mepexona k paboueit 001acT HaXaTh JIOTOTUIT B BEPXHEM JIEBOM YIUIY CTPaHUIIBL.
B pa6oueii o6mactu PykoBoacta CAOB oToOpakaroTcs BKIaIKu ¢ HHMOpMaIuei o MOayJsiM
Cucremsl.

Ha Bxnaake «YmpapieHue TOKyMEHTaMU» BBIBEJEHA Ta k€ MH(OpMalus, 4To B paboueit
obnactu Dxcnepra YAUDB (cm. Pabouas obnacts Dxcniepra YV/IUB).



JUis nepexoga K pasgenam Mopnyns HeoOXoaMMO B OOKOBOM MEHIO Pa3BEpHYTh paslell
«JlOKyMEHTBD».

boxoBoe MEHIO 1TOJIB30BATEIIS COACPIKUAT CIAEAYIOIINE ITyHKTHI:

* JlokymenTsI 1o obecrnieuennto b (cm. Pabora ¢ noxymentamu 1o obecriedennio Mb);
* JloroBopsl ¢ paboTHHKamu (cM. PaboTta ¢ joroBopamu pabOTHHKOB);
* CorainieHus ¢ KOHTpareHTamu (cM. Pabora ¢ coranenusiMu KOHTPareHToB).



5. Cuenapuu padoThbI MoJIb30BaTEICH

B pasnene npuBeneHsl ciieHapu# pabOThI MOIb30BaTENEH BO BCEX POJISX, MPEAYCMOTPEHHBIX
JUIS1 KOppEKTHOTO (DyHKIMOHUpOoBanus moayias YIUB.

5.1. Pabora ¢ nokymeHTamu 1o odecneuenuro b

5.1.1. Pabora ¢ peecrpom noxkymentoB Ub

Nudopmanus o6 mokymeHntax mo oOecneuenuto Wb otobpaxkaercs Ha dopme «Peectp
NOKyMeHTOB» (PrcyHok 2).

[lepexon k peecTpy OCYIIECTBISETCS C TOMOIIBI0 OOKOBOTO MEHIO.

B peectpe oToOpaskaroTcsi claeayIomue CBeICHNS O IOKyMEHTaX:

* HOMED;

* HAUMEHOBAHUE;

* TUN JOKYMEHTA;

* (haitn moKyMeHTa;
* CPOK JICHCTBHS;

* UCIIOJIHUTEID;

* OTBETCTBECHHBII;
* CTaryc.

Jlnist oOHOBIIEHHST (DOPMBI peecTpa HaXaTh KHOIKY & .

Jlnst mepexo/ia K apXMBHBIM IOKYMEHTaM Ha)KaTh KHOMKY .

Mpum.:

Pabora ¢ apXxMBHBIMH JTOKYMEHTAMM paccMmaTpuBaeTcs B paszzene [leperoj jgoxkymenTa

Wb B apxus.

JInst mepexo/ia B KapTOUKy JOKYMEHTA JBaK/Ibl HAKATh HA COOTBETCTBYIOIIYIO 3aIIUCh B PEECTPE.
Kaprouka nokymenTta otkpoercsi B HOBoM Bkiaake (Kaprouka jpoxymenrta Mb).

Jlns  mpeaBaputenbHOro  mpocMoTpa  u3oOpaxkeHudt u  PDF-¢aitmoB  waxkare Ha
COOTBETCTBYIOIIYIO CCBUIKY B peecTpe. B OTKpBIBIIEMCs OKHE BO3MOXKEH MPOCMOTp (haiina,
CKauMBaHHE U TICYaTh.
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Puc. 2. PeecTp 10KyMeHTOB

5.1.1.1. Kaprouka nokymenta Ub

Cpok
oencTenA

Q

29.06.2022

07.08.2022

07.08.2022

07.08.2022

=

UcnonHw...

Q

KyapAawoea
KA

KyapAwosa
KA

Konnakos M.C

KyapAawoea
KA

B BepxHel yactu kapTouku 1okymeHTa b pacnonoxeHsl moss:

* CTaTyC JOKyMEHTA (B IPaBOM BEPXHEM YTIIY);
* UCIIOJIHUTENb (I10JIb30BATENb, CO3ABIINI IOKYMEHT);

OTBeTCTE...

Q

KoHTpakTHeIR
CA

KyapAwosa
KA.

KyopAwoza
KA

KyopAwoza
KA

* OTBETCTBEHHBIN I10JIL30BATEIIL K OTBETCTBECHHOEC moApa3acICHUC,

Taxxe kapTouka nokymeHnTa b cogepxuT BKIaaKu:

* OCHOBHAas1 HH(POPMALIUS;

* BepcUU;
* UCTOpUSI UBMEHEHUI;

® UICTOpUS O3HAKOMIICHUS.

1. Bknagka «OcHoBHas MH(GOpMAIH COACPIKUT TOJIS:

* Homep;
* HanmeHoBanue;

* Tun nokymenTa (ripu Beioope BapuanTta «lIpoueey» CTaHOBUTCSI aKTUBHBIM COCETHEE

none «IIpouee» ny1st BBoma nHGOpMAIIMU BPYUHYIO);

» Cdepa/obnactb aeiicTBus (ipu BeiOOpe BapuaHTa «[Ipouee» cTaHOBUTCS aKTHUBHBIM

cocennee none «IIpoueey» nis BBoga nHoOpMaIuy BpyUHYIO);
* JlaTa BBO/1a B ACHUCTBHUE;

* yekOokc «beccpouHblii»

| + °

Cratyc t

Bribpats.. -

NefcTeyoLmi

OencTeyrowmit

OencTeyowmi

OedcTeyrOWMi

‘I| uz 3 >

* Cpok aeiicTBus (1oj1e HEAKTUBHO, €CITU OTMEUEH YeKOOKC «beccpouHbliny);

» Qa1 TIOKYMEHTA;
* Onncanue;

» OcHOBaHMeE JJ1s1 BCTYIJICHHS B JICHCTBUE;

» Daiin TOKyMEHTAa OCHOBAHHS.



HokymeHT Ne 3 WMHCTpyKUmMsa no akcnnyaraumn ACY Tl KOHTponsa fobbl4v rasa Henctayioupmi
Wcnonuutens * QOTEeTCTEEHHOE NoApa3feneHue * OTBeTCTBEHHBINH

Kyapsiwoea K A x v AOMUHWCTPALNA x v KynpAwosa KA x v OTnpasu1TL Ha 03HAKOMNEHHE
OcHoBHaA HHDOpMaLMA Bepcum WcTopua nameHerui WcTopuA ozHakoMneHnA
Homep * Iata BEOOA B AeCTEHE © Cpoxk gedcTena

3 01.07.2022 | = v/ | Beccpounbii
Hawnmenoeanue *

WHcTpykuna no akcnnyatauun ACY TT1 koHTpona Aobeium rasa

Tun pokymexTa *

Mpoyee

HopmaTtvBHbIi JOKYMeHT

Cdpepalobnacts peiicreun
Bee noagpazpenexus

Onucanne

Npouse

®aiin gokymenTa

KpaTkoe onucaH1e LoKyMeHTa MacnopT WHopMaLMOoHHoro pecypca.docx [ 7]

OcHoBanme s BCTyNnewns B feicTame

®aiin gokymeHTa OCHOBaHNR

CoxpaHuTs [Npekpatun fefrcTene

2. Bxmanka «Bepcum» comepxkut 3amucu o (aiiax, 3arpy’aemMbiX B

JAOKYMCHTa».

Puc. 3. Kaprouka nokymenta Ub. OcHoBHast uHpopManus

Jliist oOHOBIIEHHUS POPMBI HAXKATh KHOIIKY .

OCHOBHaA WHhopMaLUa Bepouu WcTopus U3MeHeHMi McTopua 03HaKOMMEHUA
Homep 1 Sarpysun Hara 3arpysku OnucaHne U3MeHeHUH daiin
Bepcun
Q a Q o a a
1 MenesuHa T.C. 22.03.2022 HoBan BepcyA AoKyMEHTa test doc

Puc. 4. Kaprouka nokymenta Ub. Bepcun

3arpyauTh daiin

o Yoanuts

none «®Daiin

Q

3. Briagka «Vctopust u3MEHEHHI» COEPIKUT 3arrucu 00 M3MEHEHUSIX CTaTryca JOKyMEHTa.

Jlnst oOHOBIIEHHST (OPMBI HAXKATh KHOIIKY w=.

OcHogsHan uHpopmama

faTta nameHeHus
Q

24.03.2022 00:01
22.03.2022 11:48

22032022 11:46

Bepcuu WcTopus usmeneHnit WcTopus o3Hakomnerms
+  Kro namenun WameHeHnA
g a Q
Monb3oBatens: admin W3meHeH cTatyc Ha JleAcTBY LA
Mysachapos P[] W3amereH cTatyc Ha YTeepxaeH
Mysachapos P[], Co3sfaHa KapTouka JoKyMeHTa

Puc. 5. Kaprouka nokymenta 1b. Mcropus nsmMenenui

Q

4. Bknanka «Mctopust 03HaKOMJIEHUS» COAECPKUT UHPOPMALIHIO O MPOLIECCE O3HAKOMIICHHUSI
II0JIB30BATENIEH C TOKYMEHTOM.

Jlnst oOHOBIIEHHST (POPMBI HAXKATH KHOIIKY w=.

-10 -



[ 0
IMpum.:

OTtnpaBka JOKYMEHTa Ha 03HaKOMIJIEHHE paccMarpuBaercs B pasznene Ornpaska
noxkyMeHnra b Ha o3HakomiieHue.

OctosHas uHgopmauma Bepcun Victopua usmeHeHui WcTopua osHakomneHus
—~
L4
PaboTHUKK t MoapaspeneHue faTa oTnpaBKu1 Ha ‘O3HaKoMneH Oata
03HaKoOMneHWe 0O3HaKoMneHuA
Q Q Q [  Beibpams - Q o
3ybosa HA., Ayantop Hosasr oprannsayns 22.03.2022
Menesuta T.C., AamMuHrcTpaTop HoBan oprasnsauma 22.03.2022

Puc. 6. Kaprouka nokymenta 1b. Mcropus o3HakoMiIeHUs

5.1.2. Co3nanue nokymenra Ub

1. Ilepeiitu B peectp «JlokymeHTsl 1o odecneuenuto by (Pucynox 2).
2. Haxarpb KHOIIKY .
3. OTkpoercs popma coznanust fokymenTa (Pucynox 7).

[okymeHT Ne Mpoexkt
Menonuwtent * OraercTeexnoe nonpasaenexe * OveercTaeHHbI
3yboea HA % v
OcHoBHag MHDopMaUuA
Homep = [ata Beoga & geAcTeme * Cpox gecTena *
[} [} BeccpoubIi
Haumenosaume *
Tun fokymenta = Mpouee
Cipepalobnacte neicTens Mpouee
Onucanue Daiin fOKyMeHTa
KpaTkoe onucax1e fokyMeHTa a 3arpy3uts chain
OcHOBaHME [ANA BCTYNNEHHA B AEHCTENE
Dain QoKyMeHTa OCHOEaHWA
= Ex

Puc. 7. Co3nanue nokymeHTa

4.B BerHeﬁ YaCTH KapTOYKH BI)I6epI/ITe OTBCTCTBCHHOC IIOAPA3ACIICHUC U OTBETCTBCHHOI'O
IMOJIB30BATCIIsA B COOTBCTCTBYIOIIUX ITOJIAX.

B kauecTBe UCHIOIHUTENSE AaBTOMAaTUUECKH YKa3bIBACTCs TEKYILIUH MOJIb30BaTEb.
5. 3anonHuTe NoJs Ha BKIaake «OcHoBHas uHpopManus» (M. Kaprouka noxymenta Ub).

. 3arpy3utb thann
6. Jlns 3arpy3ku (haiiyia TOKyMEHTa Ha)XaTh KHOTIKY , BBIOpAThH

HEOOXOAUMBIN (aiii asis 100aBICHHS B KAPTOUKY.

-11 -



7. st 3arpy3ku ¢aiina 10KyMeHTa-oCHOBaHMS B mojie «®Daitn qokymeHTa (OCHOBAHUS)»
Ha)KaTh KHOIIKY % M BBIOpATh 3arpykaeMbli (aiii.

COoXpaHUTb

8. HaxxaTp KHOIIKY . CoxpaHeHHBII TOKyMEHT OyaeT uMeTh craryc «IIpoex.

9. Jlmg oTMEHBI CO3aHus TOKYMEHTA HAXKaTh o YoanuTs,
5.1.3. PenaktupoBanue nokymenra Ub

1. Iepeiitu B peectp «JlokymeHTsI 1o obecnieuenuto by (Pucynox 2).

2. OTkpeITh KapTOUKy JoKyMeHTa Ub.

3. I3MeHuTh 3Ha4eHHsI TOCTYMHBIX nosier (cMm. Coznanne nokymenta Ub).

4. IIpn HEOOXOAMMOCTHU 3arpy3uTh HOBBIE (haiiibel JokyMeHTa (cMm. Cozanue J0KyMeHTa
UB).

. st ckaumBaHuA 3arpy’KeHHBIX (DaliJIOB B COOTBETCTBYIOIIEM TT0JIe HaXKaTh .

AN

. J1st ynaneHus 3arpykKeHHbIX (ailloB B COOTBETCTBYIOIIEM IT0JIC HaXath X.

. A coxpaHeHHs W3MEHEHUN HaXaThb KHOIKY . Jli1si OTMEHBI M3MEHEHUU

~

3aKPBITh KAPTOUYKY COTTIAIICHUA.
. I[J'I}I YAQAJICHHUA KaPTOUKU JOKYMCHTA U3 PECCTPa HAXKATDH @ Yoanuts,

o0

5.1.4. YrBepxkaenue nokymenra Ub

Mpum.:

[HerictBue nocrymnHo Ha dtanax «IIpoexm», «Ha akryanusanumy.

1. OtkpeiTh KapTOuKy nokymeHnta b na Bknanke «OcHoBHast unpopmarus» (Pucynok 7).
2. Haxarp kHOMNKy [ Ymeeonm |

3. CtaTyc 1OKyMEHTa U3MEHUTCA Ha «Y TBEPKICH.

IIpum.:

Ecnu Ha MomeHT yTBepxkacHUA noKkymeHnTa Ub yxe HacTynuia nara BBoja B IEUCTBHE,
CTaTyC JOKYMEHTA U3MEHUTCS Ha «/leHCTBYIOIINID).

5.1.5. BosBpar goxkymenta Ub B craryc IIpoekTt

Ipnm.:

JlercTBrE NOCTYITHO Ha ATAMeE «Y TBEPKIACHY.

1. OtkpeiTh KapTOuKy nokymeHTa Vb Ha Bknanke «OcHoBHast uHpopmarus» (Prucynok 8).
2. Haxarp KHOTIKY [ Bepryre & cranye Mpoer |

3. Craryc nokymeHnTta uzmenurcs Ha «IIpoekry.

-12-



OoxkymeHT Ne 03-08  LllabnoH nuceMa YTBEpKIEH

Hcnonuutens * OTeeTcTEeHHOE Nogpazgenexne * OTBeTCTEEHHLIA

3yboea HA x v [enapTameHT MH(POPMALIMOHHEL... x 3ybosa HA x v OTnpaBuTL Ha O3HAKOMNEHUe
QcHosxas nHbopMaLma Bepcumn McTopua namexeHni WcTopuA ozHakomneHnA
Homep * [ata eeoaa B nedcTeMe ™ Cpok peAcTeun *
03-08 04.08.2022 ] 31.08.2022 ] BeccpoyHbli
Hanmenoganwe *
LLlaBnoH nucsma
Tun gokymenTa * Mpouee
IabnoH AOKYMEHTOB v
Ctpepalobnactes gedcTeun Mpouee
Bre nogpaznenequa X v
Onucanue Dain gokyMeHTa
KpaTkoe onucaHue AoKyMeHTa test.txt | 7] 3arpy3uTs (hain
OcHoBaHune ANA BCTYNNEHWA B ﬂEﬁCTBMB
Daiin goKyMeHTa OCHOBaHHA
= Ex
CoxpaHutb BepHyTs B cTaTyc MNpoekT @ Ynanuts

Puc. 8. Kaprouka yTBepK/1€HHOTO JOKYMEHTA

5.1.6. OrnpaBka nokymenta Ub Ha o3HakomiieHHne

IIpum.:

JlelicTBHE NOCTYIHO Ha 3TaIe «Y TBEPXKACH.

. OTKpbITH KapTOUKy HoKyMeHTa 1b Ha Britajgke «OcHoBHas uHpopmauus» (Pucynox 8).
Hasxarh KoMKy
. OTkpoetcst OkHO (hOpMHUpPOBaHUS CHHCKA AJ1s1 o3HaKoMIeHus (Prcynox 9).

AW N —

. B oTKpbIBILIEMCS OKHE BBIOPATH, KOI'O HY’KHO O3HAKOMUTH € JokymMeHTOoM (Iloapasnenenue,
Jomxnoctu, COTpYIHUKH).
. OTMeTUTh HyXHbIE 3JIEMEHThI BHIOPAHHOT'O CIIPAaBOYHMKA C TIOMOIIBIO (hiara .

9]

BriOpate ]

6. Haxxatp KHOIIKY [
7. CoTpyaHUKH, MONABIIKE B BBIOOPKY, 0TOOpa3sTcs B Tabnuue «BolOpaHHbIE COTPYIHUKA
Ha O3HAKOMJIEHHUEY.
8. [lns ynaneHust COTpyaHHUKA U3 CITUCKA!
* OTMETUTH HY)KHYIO 3alMCh C TIOMOIIbIO ¢uiara v';
* Ha)KaTh KHOMKY @ («YIaIuTh U3 CIIHCKa»).

9.1locne  ¢opMupoBaHUs CIUCKA HaXaTb  KHOIKY [__ Cwopmuposars v otnpasurs cucox

[ToaTBepauTe oTIpaBKy JOKYMEHTA BO BCILIBIBAIOILIEM OKHE.
10. loxymeHT OyzieT OTIIpaB/IeH Ha 03HAKOMJICHUE BRIOPAaHHBIM COTPYAHHUKAM.
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CRHMCoK Ha DIHZKOMNEHHE

® [MogpazaeneHuA
O COTpYOHHER
O JomEHoCTH
HaumeHoBaHWE t

Q

HosarA oprasusagma

BridpaTe

BrIOpaHHbIe COTPYOHMEKN HA O3HAKOMIIEHME Q

damunua 1.0, T [OMmKHOCTE MogpazgeneHue

Q Q Q,

CopMUpOEATE M OTNPEENTE CNWCOK ] OTMEHWUTE

Puc. 9. CDOpMI/IpOBaHI/Ie CIIMCKa Ha O3HAKOMJICHHUC

5.1.7. Beoa noxkymenta Ub B neiicTBue

pum.:

I[OCTYHHO 1A JOKYMCHTOB CO CTaTyCOM «YTBep)KI[eH».

HOKYMCHTI)I B cCTaryce «yTBep)KI[CHHI)IG» INCPCBOIATCA B  CTATyC ((ﬂeﬁCTBYIOHIPIC))
ABTOMATUYCCKHU IMIPU HACTYIIJICHUU AaThbl BBOJA B )IGﬁCTBPIC.

Jlara BBOAA NOKyMEHTa B JICHCTBHE YKa3bIBAETCS B €ro KapTOYKe Ha BKJIanke «OCHOBHas
unpopmarms» (Prucynox 10).
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Puc. 10.

Kaprouka nelicTByroniero 10KyMeHTa

OokymeHT Ne 03-08  LabnoH nucema OeicTytownii
Wcnonuurtene * OTeeTcTBEHHOE Nogpasgenetne OTEeTCTEEHHbIA

3yGoea HA x v [lenapTamMeHT MH(OPMAaLUMOHHbI ... x v 3ybosa HA x v OTnpaB1TL Ha 03HAKOMMNEHUE
QcHosHaR MHpOpPMaUKUA Bepcum WcTopua uameHeHui McTopua 03HaKOMAEHWA

Homep * [arta eeona e gedcTene * Cpok pe#cTena *

03-08 03.08.2022 ] 31.08.2022 | BeccpouHblii
Haumenosaume *

LllabnoH nucema

Twun gokymenTa * Mpoyee
LLlaBnox AoKyMEHTOB v

Cdpepalobnacte geicTemus Mpouee
Bce noopazneneHu’ ® v

Onucanue Dain AoKyMeHTa

KpaTtkoe onucanue nokymeHTa test txt [ 7] 3arpy3uts haiin

OcHoBaHWe [1NA BCTYNNEHNA B AEACTBHE

Dain gokyMeHTa OCHOBaHKA

= Ex

[pekpatun AeAcTBue @ Ynanuts

5.1.8. IlepeBon noxkymenta Ub B craryc HeneiicTByrommii

Mpum.:

JleiicTBHE NOCTYMHO Ha 3Tane «JlelcTByomuii.

1. OTkpeITh KapTOuKy nokymenTa Mb na Bknagke «OcHoBHas nuapopmanus» (Prucynox 10).

2. Haxarn KHOHKy[ Nperparun peiicteue |

3. B OTKpbIBIIEMCS OKHE yKa3aThb NPUYUHY MpEKpalleHus ACHCTBUS, HAXKaThb KHOIKY
«CoxXpaHUTbHY.

4. Craryc nokymeHTa usMeHurcs Ha «HezneilcTByronming.
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Puc. 11.

Kaprouka HeneicTByOIEero 10KyMeHTa

OokymeHT Ne 03-08  LLlabnoH nucema HeneiicTeyowui
Wcnonuurens * OreeTcTBeHHOE Nogpa3geneHue * OTeeTcTBEHHBIH

3yboea HA. x v [enapTaMeHT MH(OPMaUMNOHHbI... x 3yboea H.A. x v

OcHoBHan uHopMaumMa Bepcun McTopua uameHeHui McToprA o3HaKkoMneHvA

Homep [ata BeOOa B NedACTEME © Cpok pedcTBHA *

03-08 03.08.2022 ] 31.082022 o) BeccpouHbli

Hammenosanne *

LlabnoH nucema

Twn gokymenTa * Mpoyee
LLlabnoH gokymeHTOB v

Cdpepalobnacte neACTEMA Mpouee

Bce nogpazaeneHua ® v

Onucanune Dain goKymeHTa

KpaTkoe onucaHsue QoKyMeHTa test txt a 3arpy3uTts daiin

OcHoBaHue ANA BCTYNMEHWA B QeHCTEME

Dain OKYMEeHTa OCHOBAHHA

B Ex

[ Ha akryanusaumio ] [ & B apxve o Yoanuts

5.1.9. Pabora ¢ HeaeiicTByromunmMu n1okymenramu Ub

[Ipu pabore ¢ mokymentamu Kb B craryce «HenelcTByIomui» BO3MOXHBI CIEAYIOIINE
EeUCTBUS:

» Aktyanu3anus qokymenra 1b;
e [Iepeson noxkymenrta b B apxus.

5.1.9.1. Axkryasm3zauus jokymenta Ub

Mpum.:

JeiicTBre nOCTYyNHO Ha 3Tane «HenencTByomuii.

1. OtkpeiTh KapTouKy nokymenta b Ha Brnanke «OcHoBHas uHpopmarus» (Prucynox 11).

[ Ha akTyanuzauuwo ]

2. Haxxatp KHONIKY

3. Craryc nokymenrta uzMmenurcs Ha «Ha aktyanuzanumy.

4. BHecute HE0OXOQMMBbIE M3MEHEHHUS B KapTOUKY JOKYMEHTA, 3arpy3uTe HOBBIM (haiin
nokymenTa (cMm. Coznanue noxkymenta Ub).
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IMpum.:

Uctopus 3arpy3ok (aitioB qokymeHTa oToOpakaeTcst Ha BKiIasike «Bepcumy.

5.1locne 3aBeplieHHs aKTyalM3allUd JOKYMEHTa €ro HEOOXOAMMO YTBEPAUTH (CM.
YrBepxkaenue nokymenra Ub).

[OokymeHT Ne 03-08 Lla6noH nucbma Ha akTyanusauim
Hcnonuurens * OTeeTcTEEHHOE Nogpazgenexne * QOTBETCTEEHHBIR
3yboea HA. x v [enapTaMeHT MH(DOPMAaUMOHHEL ... x + 3yboea HA. x v
OcHoBHaR MKDOpMaLKMA Bepoum WcTopuA uameHeHui WcTopURA 02HaKOMAEHUA
Homep * [ara BBOAA B AeACTBHE © Cpok pecTeun ™
03-08 03.08 2022 (] 31.08 2022 ] BeccpouHbIi
Haumenosamnwe *
Labnon nucema
Tun nokymenTa ® Mpouee
labnoH gokymeHTOB v
Cdpepalobnacts nedcTBUA Mpouee
Bce nogpasneneHua ® v
Onucaumne Dain JoKyMeHTa
KpaTtkoe onucanue gokymeHTa test txt [ 7] Jarpyautk ainn
OcHOBaHWe INA BCTYNNEHHA B NeACTEHE
@aiin NOKYMEHTa OCHOBaHUA
EEx

Puc. 12. Kaprouka qokyMeHTa Ha aKTyaIu3aluu

5.1.9.2. IlepeBoa noxymenta b B apxus

Ipnm.:

JlericTBre NOCTYIHO Ha 3Tane «HenencTByomuii.

1. OtkpoITh KapTouky nokymeHTa b Ha Bkiagke «OcHoBHas uHbopmarus» (Pucynox 11).

2. Haxarb KHOIKY [ Bapws |

3. Ctatyc 1OKyMEHTA U3MEHUTCS Ha «APXUBY.
5.2. Pabdora ¢ norosopamMu padOTHUKOB

5.2.1. PaGora ¢ peecTpoM 10roBOpOB

Nudopmammst 06 mgoroBopax 0 KOHPUACHIIMAIBHOCTH, 3aKIIOYEHHBIX C pPaOOTHHUKAMH,
otobpaxaetcs Ha popme «Peectp noroBopoB o koHbuaeHIIMATBHOCTIY (PricyHok 13).

Hepexoz[ K peeCTPpy OCYHCCTBIIACTCA C ITIOMOIIBIO OOKOBOr'0 MEHIO.

B peecCTpe OTO6pa}KaIOTCSI CJICAyomue CBCACHUA O 10r0BOpax:
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* pabOTHHUK;

* HOMEp JI0r0BOPA;
* J1aTa Hayaua;

* J1aTa 3aBEpILCHHS;
* KOS TOKYMEHTA.

Jlnst o6HOBIIEHHST (POPMBI peecTpa HaKaTh KHOTIKY <.

Jlnist mepexojia B KapTOUYKY JI0rOBOpa ABaXK]Ibl HA’KaTh HA COOTBETCTBYIOUIYIO 3alMCh B peecTpe.
Kaprouka noroBopa oTkpoercs B HOBOM BKJIaJIKe.

Jlns  mpenBaputenbHOTO  mpocMoTpa  u3oOpaxkenudt u  PDF-¢aitmoB  waxkare Ha
COOTBETCTBYIOIIYIO CCHUIKY B peecTpe. B OTKphIBIIEMCsI OKHE BO3MOXKEH MPOCMOTp aiina,
CKauMBaHUE U M1€YaTh.

PeecTp AOroBOPOB O KOH(MAEHUHANBHOCTH
+ c
L~

PaboTHuK Homep gorosopa + [Darta Ha4yana [ata 3aBeplieHus Konus pokymeHTa

Q Q Q o a o a

MNeneeuHa T.C 1 27.05.2022 27.05.2022 [orosop1.pdf
Hoeukos A N 2 01.01.2022 01.01.2029 [orosop?2 pdf
Boponosa NE. 3 17.03.2022 18.03.2022 Norosop3.pdf

Monos AT. 4 27.12.2021 29.12 2021 [Horosop4.pdf

( 1 ma 1 )

Puc. 13. Peectp 10roBopoB 0 KOH(PHIEHIIUATHHOCTH

5.2.2. Co3nanue 10roBOpa ¢ padOTHUKOM
1. IlepeiiTu B peecTp AOroBOpoB 0 KoHGuAeHIHaTbHOCTH (Pricynox 13).

2. Haxarpb KHOIIKY .
3. Otkpoercs ¢popma coznanus noroopa (Pucyrnox 14).
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NobaeneHue QOroBOpa 0 KOHMWOEHUMANBHOCTH

PaboThuk *

PO v
Homep noroeopa *

Homep

Twn poroeopa *

[oroeop 0 KOHWOEHUWANBHOCTK

IaTta wayana * [ata zageplweHnA *

HAaTa 3akniodeHnA 11aT1Ta 3aBepllUeHnA
d 7 m A =

Mann QoKyMeHTa

daiin oKymeHTa = Ex

CoxpaHuTb [ OTMEHWTL

Puc. 14. Co3nanue noroopa

4. 3anosiHATE MO (POPMBI:
* PaboTHUK - BBIOEpUTE paOOTHUKA, C KOTOPBIM 3aKIIFOUAETCSI IOTOBOD;
* Homep norosopa;
* JlaTa Hayana;
* [lata 3aBepiueHus.

-
pum.:

ITone «Tun moroBopa» HE NOCTYNHO Ul PEAAKTUPOBAaHUSA, B HEM IIO

YMOJIYAHHIO YKa3bIBA€TCsl 3HAYEHUE «/]0roBop 0 KOHPUIEHIUATBHOCTI.
- /
5. st 3arpy3ku (aiisia JOKyMeHTa:

* B nosie «dails1 TOKyMEeHTa» HaXkaTb KHOIIKY % ;

* BBIOpATh 3arpy’kaeMblii ai.

CoxpaHuTb

6. Haxxatp KHOIIKY . JJ1s1 OTMEHBI CO3/1aHusl IOTOBOPA HaXKaTh OTMEHUTE,

5.2.3. PepaktupoBanue 10ropopa ¢ padOTHUKOM

1. Iepeiitu B peecTp 10roBopoB 0 KoHPuUACHIHAIbHOCTH (Pricynok 13).

2. OTKpBITH KapTouKy goroBopa (Pucynox 15).

3. I3MeHuTh 3HaYeHUs JOCTYMHBIX mosier (cM. Co3ianne 10roBopa ¢ paboTHHUKOM).

4. IIpn HEoOXOMUMOCTH 3arpy3uTh HOBBIN (aiinm gokymeHTta (cMm. Cozmanue J0roBopa C
paOOTHUKOM).

5. Jlnst ckaunBaHust 3arpykeHHoro (aiina B mone «Daiin 1okymeHTay Haxarh &,

6. [l ynanenus 3arpykeHHoro ¢aiina B moje «®Daiin 10KkyMeHTa» Haxarth X,
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7. Ans coxpaHEHHs] W3MEHEHUN HaXaThb KHOIKY . Jlnst OTMEHBI M3MEHEHMI
3aKpbITh KAPTOUKY JOTOBOPA.
8. Jlu1st ynaneHus KapTOYKHU JJOrOBOpa U3 peecTpa Hakarh @ YaanuTs,

KapTo4yka AoroBopa o KoHpHAEHUNANBHOCTH

PaGoTHMK *
MNeneeuHa TatesaHa CepreeeHa

Homep pgorosopa ™
1
Twn gorosopa ™
[loroBop o0 KoH(pMAeHUWaNLHOCTH
[aTta Hayana ™ NaTta saBeplueHWA *
17.03.2022 [ 18.03.2022 |
Konua gokymeHTa

[Jorogop1.pdf = Ex

Puc. 15. Kaprouka norosopa

5.3. PaGora ¢ coriaieHusIMH KOHTPATeHTOB

5.3.1. PaGora ¢ peecTpoM coriameHuii

Nudopmanms o commameHusx O KOH(QUACHIMAIbHOCTH, 3aKIIOUYEHHBIX C KOHTPAareHTaMH,
otobpaxaercs Ha popme «Peectp comnamenuii o konpunenumnaabHocTH» (Pricynok 16).

I[Tepexon K peecTpy OCYIIECTBIISIETCS C TOMOIIBI0 OOKOBOTO MEHIO.

B peecTpe 0TOOpakaroTCs CIEAYIONINE CBEICHHS O COTTIANICHUSX

* HANMEHOBAHUE KOHTPAreHTa;
* HOMEp JI0TOBOPA;

* aTa Havasa;

* 1aTa 3aBEPILCHUS;

* CTaTyC;

* KOTIMS JIOKyMCHTA.

Jlnst oOHOBIIEHHST (POPMBI peecTpa HAKATh KHOTIKY <.

Jns mepexoga B KapTOUKy CODNAIIEHWs JIBaXKAbl HAXKaThb HA COOTBETCTBYIOLIYIO 3allMCh B
peectpe. Kaprouka cornameHust OTKPOETCS B HOBOM BKJIAJKE.
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Jns  mpeaBapuTenbHOro  mpocmoTrpa  u3o0paxkenuit u  PDF-¢aitnoB  Haxarb

Ha

COOTBETCTBYIOIIYIO CCBHUIKY B peecTpe. B OTKphIBIIEMCsI OKHE BO3MOXKEH MPOCMOTp aiina,

CKa4uMBaHHUC U I1€YATb.

HaumeHoBaHue koHTparenTa * Homep norosopa Oata Hayana Oata 3aBepleHns Craryc Konus nokymeHTa

Q
kut
T

KT

Q Q B a [ | Bubpams - Q
1 16.07.2021 23.07.2021 [edicteyer CornalweHne-1 pdf
2 18.10.2021 19.10.2021 Levicteyer Cornawetwe-2 pdf
3

18.10 2021 19.10.2021 Leficteyer Cornaweue-3.pdf

Puc. 16. Peectp cornamienuii 0 KOHQHUIECHIIMATLHOCTH

5.3.2. Co3nanue coryiamieHusi ¢ KOHTPATreHTOM

1. Ilepeiitu B peecTp 10roBopoB 0 KOHPUACHIHAIBHOCTH (PucyHok 16).
2. Haxxatb kHOTIKY .
3. OTkpoercs popma cozpanus cornamienus (Prcynox 17).

KapTouka Qorosopa TPeThed CTOPOHbI

HaMmeHoBaHWe KOHTparewTa *

HaumeHoBaHwe v
Homep gokymenTa *

Homep

Tun gokymenTta *

Cornawexue o I{DH(bH,[leHL[HaJ'IbHOCTH

Narta Havyana * [Nata zaepleHHA

aTa 3aKIMOYeHUs aTa 3aBepLIeHUSA
n n n p n

Craryc *
OelcTeyeT x v

OnucaHue xapakTepa pabot

OnucaHwe xapakTtepa paboT

Main QoKyMeHTa

daiin nokymeHTa =l x

CoxpaHuTb [ OTMEHWUTE

Puc. 17. Co3nanue cornameHus

4. 3anonaure noss Gpopmsl:
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* HanMeHoOBaHME KOHTpareHTa - BbIOEpUTE KOHTPAreHTa, ¢ KOTOPbIM 3aKIJII0YAeTCs
COIJIALIEHHUE;

* Homep noxymenra;

* JlaTta Hayaia;

* JlaTa 3aBepLICHMS;

* Craryc;

* Onucanue xapakrepa pador.

a M
IMpum.:

[Tone «Tunm gokymMeHTa» HE JOCTYNIHO [JIi  PENAKTUPOBAHMSA,
B HEM II0 YMOJYaHMIO YyKa3blBaeTcsl 3HaueHue «ComiameHue o
KOH(PUACHIIMATILHOCTIY.
- /
5. st 3arpy3ku (haiisia JOKyMeHTa:
* B ouie «Daill JTOKYMEHTa» HAXKATh KHOIKY & ;

* BBIOpATh 3arpy’kaeMblii ai.

CoxpaHuTs

6. Haxxarp KHOIIKY . 7151 OTMEHBI CO31aHUs COITIALICHUS Ha)KaTh OTMEHHTL,

5.3.3. PejakTtupoBaHue COIJIalIeHUs] ¢ KOHTPAreHTOM

1. ITepetiTu B peectp cornamieHuit o koHpuaeHmaapHoCcTH (Pricynox 16).

2. OTKpBITh KapTOUYKY COTJIAIICHUS.

3. I3MeHuTh 3Ha4eHUsI TOCTYIHBIX noJied (cM. Co3/ianne coraiieHms ¢ KOHTPareHTom).

4. Ilpu HEOOXOAUMOCTH 3arpy3uTh HOBBIN (aiin nokymeHTta (cM. Cozanue coramieHms ¢
KOHTPAreHTOM).

9]

. Jlns ckaunBaHuA 3arpykeHHoro ¢aitna B none «®aiin nokymeHTa» Haxxats B,

N

. Jlnst ynanenus 3arpykeHHoro (aiina B mosie «Daiia ToKyMeHTa» Haxarh X,

~

. g coxpaHeHusT U3MEHEHHUM HaXaTb KHOIKY . JlJIsi OTMEHBI M3MEHEHUU
3aKpbITh KAPTOUKY COIVIALICHHUS.

o0

. JIns ynaneHust KapTOYKK COTNAIICHHS M3 PeecTpa HaxaTh O YAanuTs,
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